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About this manual

This manual describes every function of EduTools, screen by screen and step by step. It is written for anyone
who runs a session: freelance trainers, teachers, training managers in a training centre, a school or a
company.

You do not need to read it from cover to cover. Four ways to use it:

e You are starting out — read parts 1 and 2. In an hour you will know how to create a room, put an activity
in it and invite your learners.

e You are looking for one tool — part 3 gives each activity its own chapter, always built the same way:
what it is for, how to create it, how to share it, what learners see, what you get back.

e You are running a session — part 4 covers the live side: launching, following, projecting, re-engaging.

e You manage an organisation — part 6 covers sessions, attendance sheets, satisfaction surveys and
trainer accounts.

Reading conventions

Button and menu names are written in bold, exactly as they appear on screen. Navigation paths are given as
Menu - Submenu -» Button.

I Good to know: green boxes carry a usage tip, a shortcut that saves time, or a useful detail.

Careful: amber boxes flag something to watch — an action with no way back, a limit, or a setting whose effect is
not obvious.

The screenshots in this manual are taken from the real software. The setting is that of an office-skills trainer,
Camille Dubois, and her room "Excel — Niveau intermédiaire". Your own screens will carry your content, but
the layout will be the same.

What this manual does not cover

The administration console reserved for the platform publisher is not described here: it does not concern
users.

ADOUE ThiS MANUAL ...ttt et e et e e bt e e eat e e s st e e et e e e abeeebeeeanbeeenbeesnreeennee 2
REAING CONVENTIONS ...vveiiiiiee ettt et e ettt e e e et e e e eba e e e e stbe e e e esabeeeeebaeeeeaabaeesesraeaeansbeeesansaeeeassaeeeasreeens 2
What this Manual dOES NOT COVET ...ttt ettt ettt ettt et et e be e b e 2

Part 1 — Getting to KNOW EQUTOOIS ...cciieiiee et s ettt s e e e e et e e e st e e e e sata e e e esntaeeesnnaeeeesnsaeeeesnseeeeanns 8

o [ e Yol o a oY g =T o - I USRS 8
What EQUTOOIS 1S NOT ...ttt ettt et ettt ettt ettt et e bt e ateeabeeabeenteenbesntesabeenteenee 8

TIE TN SPACES oot eeeieee ettt ettt e et e e e et e e e st e e e e eabaeeeeaaeeeesabaeeeeasbaeeeassbeeeeassseeeeantaeeeansbaeesassaeeesnsreeeeansees 9

HOW @ SESSION UNTOIAS ...ttt ettt ettt e h e et e st e e et e e e bee e snbeesabeeeabeeebeeenneeennneeans 9

Y A A =Y A Y=Y = o =Y SR 10

CrEaATING YOU @CCOUNT ...ttt s 10

ACTIVATING YOUI @CCOUNT...ceiiiiiiiiiiiieieiieeeeeee ettt ettt et e e et e eeeeeeeeeeeeeee e e e ea e e e aaeeseeeesasaeasasessaasaassesssasessssnssessssnnssnnnnnnnns 10

EduTools — User manual - page2



1) =4 10 Y= T 10

FOIrGOTLEN PASSWOIT ... .. e e ettt e e e e eec e e e e e et a e e e e e e e s saabaaeeeeeeeaaasssaaeeeesasanssaaaeaeesaaassssanneeeeesannnnes 10
TWO-faCtor QUENENTICATION ...eiiiiiiiie et ettt et e st sae e e ab e e s ateeebeeeaeeas 10
Yo e =AY o Tl o 1=F: [ o= £ PRSP PRR PP PP 11
THE SIHE MBNU .ttt e bt e st e e ae e et e e e be e e anteesat e e et e e e nbeeanbeesnteeebeeennreas 11
ISR oY N o - | P PPRRRt 11
D gl oo F e Vi e o= £ PRSP PSP P UPRPPPOT 12
L ] o T2 PSSP RUPR TP 12
Creating YOUT FIFST FOOM .eiiiiiiiie ittt ettt ettt eetb e e e et e e e e etba e e e e eabeeeeebbeeeesabaeeeeasbesesantreeeeastaeeeeasraeeeasreeens 12
L300 Yo T8 0 IET =L o TP PPPPPPRt 13
ChOoOSING the FOOM S T00IS. .. .uiiiiieiiieeie ettt e et sate e st e e st e e e teeebaeessteesnbeesnseeenees 14
[NVITING YOUT TEAINMEIS ..ttt ettt ettt ettt e ettt et e e s bt eebeeetteeateessbeesabeeenteeeseeesbeesnteesnsaeenseesnnseas 14
Part 3 — The @CHIVITIES ...eeiieeeiieet et ettt e e b e e b et e bt e e s st e e et e e e beeeaneeeaneeesareenanee 15
[ oLV o =T Yo i d o1 o - o TSR 15
QUIZZES & IMICQL. .. eettieeee et ettt e e ettt e e e e e et ae e e e e e e e e bt taaeeeeeeaaaasbaaeeaaeeaaanassbaaeeeeesaasstaaeaeeesasansssbaneaaesesnnnes 15
L L A £ o ) PSP PRSPPI 15
(O1g=E 1] o T= 2= 1o [ U] PP PP PPP T PPPPPPPPO 15
LTS e LU =T ALY g IR 4] L= SR 16
QUIZ SIS s 17
HIidiNg the SCOrE @t The BN ..eei it e e e e et e e e et a e e e eeaba e e e enabeeeeerreeeennrees 17
LI == [e 1T I = PR 18
The foUr Ways t0 Play @ QUIZ.....uueee et e e et e e e st e e et e e e s nte e e e s nteeeesnsaeeeenteeeesnaneens 18
THE FESUIES ..ttt b e a e b s bt e bt e e a e e at e e h e eh b e e a b e e abeea b e eabeeab e e abeenbeenbeenbeenee 18
Frequently aSked QUESTIONS ......cvvii et e e e e st e e et e e e et e e e e ta e e e esabaeeeennraeeeensreeeesrreeeennsees 18
QUUESTION BANK ..ttt ettt ettt e a et e s a b e e e at e e e bt e e st e e abeeeab e e e be e e beeeeabeeeabeeeabeeeeaneennbeeans 18
L L R T o] O TP PO PP PP PPPOTOUPTOPRRUPRON 18
HOW T USE T ittt b et et b s e e s ta e e e s sbae e e s sara s 19
Live Mode — the QUIZ IN AL TIME ...ueii ittt et ctr e et e et e e e e tbe e e e abaeeeearaeeeetreeeeenrees 20
L L A £ o OO PP PP PP TOUPUPPUPIO 20
HOW T WOTKS ..ttt ettt ettt ettt e ht e e s it e e e abe e e beeebeeesabeesabeesbeeennteeanneas 20
LT L4 PP PRSP PP PO PPPTTOPPP 21
ATCAAE QUUIZ .ttt ettt e h e et e ettt ettt e bt e e a bt e e b et e b et e ah et e e b e e et et e bt e e aare e e beeerneennre s 21
L L A £ o OO PO ST PP P PPOTOUPUPPRUPRO 21
HOW T USE T ettt ettt ettt ettt ettt ettt e ettt e e et e e e e bbb e e e e ab e e e e e nbbeeeenbbeeeaanbeeeeanneeeesanneeeesanres 21

EduTools — User manual - page3



FlasSCardS...cco oo 21

AT S FOF 1ttt b et r e bbb r e s bt e et s neeneenenre 21
CrEATING @ AECK ettt ettt ettt et e st e e et e e e bte e s ab e e s ab e e e nbeeebteeeateenabeeenbeeetes 22
IMPOItiNG AN EXPOITING ..eenieieiiie ettt ettt ettt e st e e bt e e sbteestteesabeesateeebeeebeeesareesabeesnteessaeeneean 23
K] g F= 11 7= PSR 23
2T T aTol Y[ a Y=Y ol=T o F= T [ TSR 23
W@ T TS FOT ettt ettt ettt b e b et e b e e b e e s b e e e bt e na e e b e e b e e bt e beenneenanenanen 23
CrEatiNg @ SCENAIIO . etiiiiiiiiittte ettt e ettt e e e e bbb et e e e e e e e s a bbbt e e e e e e e s s b bbb e e e e e e s s anbbbbeeeeeeeaannbbneeeeeeean 23
ShariNg AN FOlIOWING U .veiiiiiiiiieeciiie ettt ettt eett e e e et e e e stbae e e e eabaeeeebbeeeeestaeesensbeeesanraeeeeasraeesanns 24
GUIEO COUISE .ttt ettt ettt et e e st et e e bt e bt e r e e n e e n e e n e e n e enn e e reenneesneenreenreens 24
L AL TS o T TP P PP PPOPPOPPOPPP 24
Creating @ UIGEO COUMSE...uiiuiiiiitiiieiiee ettt ete ettt et e st e e teeesate e s abeessbeeesbeeeseeesabeesaseeenteeesaeensseesaseesnseesnses 24
Sharing anNd fOlIOWING U ..uei et e et e e e s e e e e e sasteeeestaaeessteeeesnneeeeennsenananes 24
Y=To [ 1T o[l PP PP PP O OPPPPUPPPNE 25
W@ T TS FOK ettt ettt ettt b bt e b e e b e e b e e b e e e b e e eb e e sabeeb e e b e e e b e enbnennnenaeennnen 25
CrEatiNg @ SEOUEBNCE ..eeiii ettt ettt e ettt e e e e e ettt e et e e e e s aab bbb e e e e e e e s anb b e e e e eaee e s anbbbbeeeeeesaannnbbneeeeeeeas 25
LV LR T == Al « Y- Yol SRR 25
PrESENTAtIONS ..ot 25
WHhAE TS O ittt a e s sre 25
Creating @Nd SNAMING ....uveie et e e e et e e e e st e e e e e rabe e e e etaeeeesabaeeeeabeeeeanbaeeeennreeeeasreeeeansees 26
(B To 3NN (o ¥- Yol o)V 1= T o 1= SRS S 26
LT =] o To T e TP PP PROPTOPRRPRO 26
WHhAE TS O ittt sa e s s sre 26
CrEAtING ANG USING..eeiiiiieeeceiiee ettt ettt e e e et e e e e st e e e e taeeeesabaeeeerabeeeessaeeeeaabaeseassaeeeansaeeeaanraeeeasreeesansens 27
WO IS CONNECEE ... ettt b e b et e s b e e s b e e s s e e s e e s s e e seenseenneennnennnes 28
THE LEAMNEITS VIBW ..ttt s et e st e st e s e s s e s s e e s at e e ma e e me e e e e eaneenneenneenreenne 29
INTEIACIVE VIHEOS. ...ttt r e s besr e st sbe b s nenne s 30
WHAE LS O ittt st a e r e s bt et sre e nenne 30
(O1 g 1 i o = PP P UPPP PP 30
Sharing aNd fOlIOWING U ..uei it e e e st e e et e e e s e e e e e satae e e e staeeesstaeeeansaeeeenssaeaeanns 31
Sticky notes — the collaborative Wall .............oooviiiiciiee et e et e e eara e e e e aree s 33
AT TS O ettt st st a e r e st b e sre e nenre 33
O T 14 [T YV | 1 SRR 33
(D TU LT o= o TSIy Y1y o o PSSR 35

EduTools — User manual - page4



a1 TS o PO P PP 35

Y T o I - T L PSP UPPTOPPR 36
L L A £ o) PSP P PPOUPUPRRUPR 36
T 1 = 37

L Ta] s ETa N o To T [ e T PSP P PO PP PPPTUPPTOPPPTOP 39
L L A £ o) PP TP PP PPOUPOPRUPR 39
CrEAtING @NG USING . .eiiiiiiiieiiie ettt et ettt et e st e ettt e ate e s it e e s abeeeabeeebeeesabeesabeeenbeeebeeenbeennbeesnseesnses 39
{0 T=T= I} i o U o L= TSP POPOPPPPOP 41
L T o PP PP 41
Creating AN SPINNING...coiiii ittt ee e ee et et e s te e e tee e e teesabeeasbeeasbeeeseeesateesaseeantaessaeensseesnseesnseesnses 42
LV o T e Il o U OO SUPRUPROPR 42
L L A o] TP P TP PP P PPOTOUPOPPRUPRO 42
HOW T USE TT ettt ettt et e et e st e e st e s an e e e e b e e e e enb e e e e aanreeeeannreeesannneeesannns 43
(0oTo LI =T o [ o] PSP UTOURRPRPTR 43
L L A £ o ) PSP PRSPPI 43
(0] 1] oV o T4 [T <11 (o] o SRS PP O PPPPPPPPP 44

(D TU T =TIy =YYy o Y o SRS 45
PATIWAYS ...ttt e e e e e e e e et b e e e e a——eeeaatbaeeeaaabeeeeabaaeeaaataeeeatbeeeaataeeeaatraeeeaatreeeeanraes 46
L A L TS o OO PP P OO PUPPOPROPR 46
(G101 o = PP P UPPT R PPPPPPPP 46
Exercise bank and [€SSON PIANS ...cc.eiiii it e s e e e e e st e e e s e e e et ae e e e nnraeeeanreeeennnees 46
WAt thEY @€ FOF ...ttt e e e e e et e e e e e abaeeeesabaeeesbaeeeeasbaeeeeasseeeeansaeeeeanraeeennns 46

e [V e Yol I H=Ta ] o] =) (=TSRSS 49
LAY = Lo TV T (o SRR 49
HOW 10 USE TNBIM ..ttt ettt e b e e h e e s at e e s bt e e bt e e be e e enbeesabeeeabeeenneennneas 51
DOCUMENTS NG FIlES ..ttt h e s et s ae e e at e s ab e st e e st e s st e eateesbeeateenbeeatesabeenee 51
L L TS o PP P PP UPPUPROPR 51
HOW T USE IT ettt ettt ettt ettt e ettt e e e ab e e e e st e e e e s bbb e e e abeeeeenbbeeeaanbeeesaaneeeeeanneneesanres 52
Part 4 — RUNNING @ SESSION 1iitiiuiiiiiiieee e eeiitit et e e e e e sttt e e e e e e s st eeeeeeeess bt teeeeeeeesasabbeeaeeaeesansssteaeesesessnsstaneaeesennn 53
THE FOOM, TrAINEIS VIEW ettt ettt e e e e e ettt e e e e e e e e et b e e e e e e eeessaabaeeeeeseesasabaseeeeeesansssreeeens 53
BN oLl o Yo 0 A T I=F: [ a L= VA 11 RSO 54
FACHTEATION TOOIS ...ttt ettt et e a e e at e e s bt e e beeebbe e enbeesabeeeabaeebeeennneas 54
T AT ettt ettt e h e e h et e e a bt e et e e e b et e h bt e e a b e e et e e e bee e bteeenbeenabeeebeeebaeeneeas 55

EduTools — User manual - page5



TRE FlASH POIL .ot e et e e e et e e e e eab e e e e ebbeeesabaeeeeeabaeeeesbeeeeantaseeansbaeeeasreeesanrees 55

Yo g 0 I o= [T V=R UURPNE 58
FOHOWING the SESSION [IVE....eiiniiiiiie ettt ettt et e st e st e e bt e e s abe e st e e sabaeebeeenaeeas 59

L TSy {o ] oY P TPPPPPPPPP PP PP PPPPPRPPPPP 60
Part'’5 — RESUITS AN FOIIOW-UD ..eiiiitiiiieciiie ettt et ee e e e e e e e e st e e e eeabeeeeebbeeesssaeeeesabaeeeessaeeensreeens 62
THE RESUIES SCIEEN ...ttt h e e a e et e et e e b et e bt e e e st e e e a b e e et e e e beeeanteesnteeenbeesaneeennneas 62

o o To ] £ TP PRSP P PP PP PPPPPRPPPRP 62
LEAINETS QNT BrOUDS ..eeutteeuiieeiteestteetteetteestteesateesabeeebeeebee e sbeesateeaabeeeaseeesteessbeesabeeenbeeebeeesbeasaseesnsaesnseeenasens 63

F N o] o 1171 V=PRI 63
Part 6 — Managing an organisation ..., 65
THE OrZaNISATION SPACE....eiutiieiiieriie ettt ettt e et e ettt e rt e e sttt e s ateeebeeeaaeessbeesabeesnteeenseessseensteesnseesnseesseesnssees 65
BN L T=T = Tololo TU | X TP P PP PP PPPPPPOPPPPPN 65
TrAINING SESSIONS eetiieiiiiiiiteee et eeii ettt et e e e e sttt e e e e eeesasaattaeeeeeesaaasseaeeeeeessasseaaeeeesessansssbasaeeesssannssbaneeesesssnnnssnnees 66
ElECErONIC attENAANCE ... ettt e a e e e it e e s bt e et e e e bee e sbbeesabeesabeeebeeeanneas 67
L L A £ o) PSP P PPRROUPUPRRUPR 67
HOW T WOTKS ..ttt ettt et e et e st e e bt e e atee e ateesmbeesateeenbaeenseeessbeesnbeesnteeesneennseas 68
Without an OrganiSation SPACE .....uuiiiiiiiee et ecee e e e st e e et e e e s e e e e e santee e e staaeesnsseeeesnnteeeennseeaennns 70
=S = Lot o T T V7= V7SR 71
WAt thEY @€ FOF ...ttt e et e e e et e e e e et e e e e e sabaeeesbaee e e sbaeeeeasbeeeeansaeeeeanraeeeanns 71

THE WO MOUES ...ttt a e bbbt e h e e s bt e sa e e sae e e s e e sh e e sa b e eateeateeabeeabeeabeentesnbeenbeenne 72

Y Y a T FodT 0 == TEY o o T Yo | USSR 75
Y A A N o T 1o T 1Y Y o - o SRR 76
What @ 1€arNer aCCOUNT IS FOF ...iiiiiiiitiiii ettt b e esbe e beesaeessaesaeesanes 76
CrBATINE @ SPACE ettt s 76
KAV g = Yo YU T a T I o =T f USROS 77
Part 8 — AcCOUNt, data @Nd SECUNIEY . uiiiiiiieeeiiiee et e e et e e et e e e et e e e e s nteeeesnnaeeeesnsaeeesnnsneeeananeens 80
YAV -1 PSSRSO PRSP 80
UNErstanding QUOTAS .....uuuiieeeeiieeiiiiiteee e e eeeeiitte e e e e e sttt e e e e e e e s ssbbaaeeeeeessasasssaeeeeeeeaasssaaeeaeeessassssaneaeeeessnnnnes 80

(0 o F= T aT=qT oY= 2o =1 o USSR 80

YAV T o 1 =SSR 81

I o T =D =T PP PPPPPPPPPRY 81
BACKUD @GN0 FESTOIE «.uveeiiiieieeecieee ettt ctt e e e ettt e e e ettt e e ear e e e e sabaee e e tbaeeesasbeeeeasbaaeeesbeeeeansbeeeeassaeeeanssaeesansreeesansens 81
Lo TUT N o T=T e o g T=] e £ - SRS 82

1] U ¢ o N 83

EduTools — User manual - page6



Appendices

Appendix A — Activities and their Sharing MOAES .........oooiiiiiiiiee e e e e e

Appendix B — SoIVING COMMON ProBIEMS ...coiuiiiiiiieie ettt ettt et e st e sbaeesaeeas

APPENAIX € = GIOSSATY enettiitieetie ettt ettt sttestee e stte e sttt e s bee et eeebeeesabeesabeesabeeebeeesabeesateesabeeesteennteesnbeessaeeseeas

EduTools — User manual - page7



Part 1 — Getting to know EduTools

What EduTools is, what it is for, and how it is organised.

EduTools on one page

EduTools is a web-based interactive training platform. Nothing to install: you reach it from a browser, and so
do your learners — on a computer, a tablet or a phone, and in most cases without creating an account.

It brings together three things usually found in three different tools:

e teaching activities — around twenty of them, from the quiz to the whiteboard, by way of the mind map,
the sticky-note wall and the code editor;

e aplace to gather them — the room, which your learners join with a short code or by scanning a QR code;

o arecord of what happened — who took part, who answered what, for how long, with the exports a
training organisation needs.

# Teaching Toolkit Q, Search a room, a quiz.

® support a

@ camite bunois -

& Home
" W ToOLKIT
My Rooms
unlocked
All your activities, grouped by use. Click a card to create or manage it
il Results
- MORE

oo EduTools templates

oo Browse the templates —
116 ready-to-use activities for your boards, wheels and word clouds, each with its facilitation guide.

Q_ Search for an activity. o Assess Present Collaborate Engage Prepare
ASSESS
. Quizzes & MCQ Live Mode Question Bank
E MCQ, true/false, clickable image — auto- o Live game-style quiz with a real-time E] Reuse your questions across several quizzes.
graded. leaderboard.
Flashcards Branching scenario
= Two-sided cards to memorize and review. °{ Interactive case study: the leamer chooses and
sees the consequences.
PRESENT
Presentations . Whiteboards Interactive Videos
Interactive presentations synced with students. 4 Collaborative whiteboards in real time. @ Videos enriched with questions and pause
points.
PLAN PRO
5120 raoscie Guided course . Sequence Code editor
e =
=2 A presentation to work through, with validation 8= ltems to put back in the right order: lines of €> Youwrte coce, the room sees 1t ive: each

My plan —

questions along the way. code, steps, dates. learner can then work on their own copy.

Figure 1 — The Library brings together every activity you can create, grouped by use.

What EduTools is not

Careful: EduTools is not a video-conferencing tool. It never accesses your camera or your microphone. Screen
sharing does exist, to project a document or an exercise, but voice and video go through the tool you already use
— Teams, Zoom, Meet — or through the physical room.

That choice is deliberate: EduTools plugs into your existing setup instead of replacing it.
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The three spaces
The platform looks different depending on who signs in.
Space For whom What you do there

Trainer space Trainers, teachers Create activities and rooms, run
sessions, review results

Organisation space Training centres, schools, companies Manage sessions, attendance,
satisfaction, trainer accounts

Learner space Trainees, pupils Join a room, revise, find their
documents again

The trainer space is the heart of the product: most of this manual describes it. The organisation space is
added on top when your subscription covers several trainers. The learner space is optional — your learners
can take part without an account.

How a session unfolds
The most common path has five steps.

1. You prepare your activities in advance, from the Library: a quiz, a whiteboard, a sticky-
note wall.

2. You create a room and put the chosen activities in it.

3. Your learners join by typing the room code, or by scanning the QR code you project.

4. You run the session: you launch activities, you watch who is answering, you project the
whiteboard.

5. You collect the results and export them if needed.

Good to know: the room is not compulsory. Most activities can also be shared through a plain link or a QR code,
to be used independently — handy for homework or for work between sessions. Each chapter of part 3 states the
sharing modes available.
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Part 2 — Getting started

Creating your account, finding your bearings, creating your first room.

Creating your account

Go to www.edu-tools.com and click Create an account. The form asks for your name, your email address and

a password.

The account type you choose shapes everything that follows:

Choose it if... What it changes
Freelance You train on your own account Plain trainer space
Training centre You manage several trainers Adds the organisation space, Qualiopi

attendance, satisfaction

School You are a school Adds year groups, classes and pupils
Company You run internal meetings and Adds internal sessions and meetings
training

Careful: the account type decides the wording of the interface ("trainees" or "pupils", "sessions" or "meetings")
and which screens are available. Choose carefully: changing it afterwards means going through support.

Activating your account

An activation email is sent straight away. Open it and press the Activate my account button.

Careful: clicking the link is not enough — you must press the button on the page that opens. This extra step
protects your account on purpose: some antivirus programs visit email links before you do, and would use up the

activation in your place.

If the email does not arrive, check your junk folder. You can also send it again from your profile menu, top
right: Activate my account. A reminder is sent automatically seven days and then two days before the link

expires.
Signing in
The sign-in page is at www.edu-tools.com/admin/login.php. Enter your email address and your password.

Forgotten password

Click Forgotten password, enter your address: a reset link is sent to you. It is valid for one hour.

Two-factor authentication

To make your account safer, turn on two-factor authentication from Profile - Security. At each sign-in a six-
digit code will be asked for on top of your password, generated by an app such as Google Authenticator or
Authy.
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Good to know: keep the backup codes shown when you turn it on. They are your only way back in if you lose your
phone.

Finding your bearings
Once signed in, you land on your dashboard.

A Teaching Toolkit Q_ search a room, a quiz ® Support a ° Camille Dubois -

A My Rooms

+ DASHBOARD

Hello Camille Dubois §

This is your space. Pick up where you left off or start a new activity.

Wil Results @ Youbelong to Atelier Numérique Active rooms Quizzes created Activities created

oo Library

2 6

++ MORE
Create a room © Take the tour

RESUME
> Recueil d’avis — anonyme Open the room

Code AVIS100 - 5 room(s) in total

. : X
» Getting started
Two ways to get started, depending on your session.
FOR A TRAINING COURSE OR A REGULAR CLASS FOR A ONE-OFF NEED
Create a room Launch an activity directly
One code for everything: your participants find all your activities in one Quiz, sticky notes, whiteboard, interactive video... Create it, then share
place. You see who is connected, keep the session history and results, its QR code or link: participants type their first name and join, with no
and get the chat, attendance sheets and your logo. OR room code. Ideal for a conference, a workshop or sending by email
Create a room Create an activity
Answers stay attached to the activity itself, not to a room's history.
SHORTCUTS
PLAN PRO
5120 ed
sy 2 © b 2
e J J
lan —
My g My Rooms Create a quiz Results Invite students
5 active rooms MCQ, trueffalse, image. Grades & progress Share a code v

Figure 2 — The dashboard: side menu on the left, search and profile at the top, widgets in the middle.

Good to know: the workspace is titled "Teaching Toolkit" in the top bar. This is indeed EduTools: the commercial
name appears on the website and on your invoice, while the application carries a descriptive title.

The side menu

On the left, five entries:

e Home — the dashboard;

e My Rooms — the list of your rooms;

e Library — every activity you can create;

e Results — what your learners have produced;

e More — learners, documents, classes, attendance, satisfaction, archives and backups.

At the bottom of the menu, a card recalls your subscription and your usage.

The top bar

It carries the global search — type the name of a room or a quiz to find it — the Create button, notifications,
access to support and your profile menu.
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Dashboard widgets

The middle of the screen shows widgets: your recent rooms, your latest results, your activity. You can move
them by dragging, and resize them by their bottom-right corner. The layout is saved automatically.

Good to know: the search in the top bar is the shortest route to any content. It searches rooms and activities at

once.

The Library
The Library gathers every activity you can create. It is the starting point of all preparation.
Activities are grouped into five families:

Family Activities

Assess Quizzes & MCQ, Live Mode, Question Bank, Flashcards,
Branching scenario

Present Presentations, Whiteboards, Interactive Videos, Guided
course, Sequence, Code editor

Collaborate Sticky notes, Notes, Mind maps, Kanban
Engage Wheel of Fortune, Pathways, Arcade Quiz
Prepare Exercise bank, Lesson plans

A search field filters the list, and the pills All / Assess / Present / Collaborate / Engage / Prepare narrow it to
one family. Activities your subscription does not cover stay visible, greyed out, with a link to My plan: you see
what exists without having to look elsewhere.

Good to know: the Library also offers EduTools templates — more than a hundred ready-made activities, each
with its facilitation guide, which you copy into your space and edit. See the chapter devoted to them.

Creating your first room

From My Rooms, click New room.
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& Home

98 Library

sl Results

= MORE

PLAN PRO
5120 rooms used

My plan —

Room settings

+ ROOMS SPACE

My Rooms

Q, Search a reom, a quiz.

Create your classrooms and share the access code. Your students join in

one click— gt

Create a room © Take the tour

» Manual creation (custom code, lifetime...)

Archived rooms

documents and acfivities in one place.

% Support a

2

Active rooms

Bl = Q Search a room (name or ¢

© camite bunois -

Assigned quizzes

TF Archive expired rooms (1

a Recueil d’avis — anonyme

AVIS100 & Anonymous 0 quiz

0 0

students files

a Evaluation finale — accés protégé &

EXAMENS & Password 0 quiz

0 0

students files

oo
os

Anglais professi I—s
close

ANGLAIS & Public 0 quiz

@ 2211012026

0 0

students files

o Comptabilité — Groupe B ]

COMPTAT & Groups 1 quiz

0 0

students files

Figure 3 — My Rooms: one card per room, with its code, its state and its actions.

The name is seen by your learners: prefer "Excel — Intermediate" to "Session 3".

The code is generated automatically — for example EXCEL24. It is what your learners type in. You can

customise it.

The access mode decides who can come in:

Mode Who can enter When to use it

Public Anyone with the code The usual case — open training, one-
off session

Private Only learners you have registered Closed group, named follow-up over

time

Password protected

Those with the code and the
password

Sensitive content, assessment

Anonymous

Anyone with the code, without giving
aname

Collecting opinions, delicate topic

The expiry date closes the room automatically. Leave the field empty for a permanent room.

The logo can replace the platform’s own inside the room, if your subscription allows it.
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Choosing the room’s tools

A room only shows the tools you switch on. From the room, open Components: there you tick the activities to
offer and the facilitation functions — chat, questions and answers, timer, reactions, screen sharing.

Good to know: only switch on what you need. A room with three well-chosen tools works better than one
offering fifteen.

Inviting your learners
Three routes, as you prefer.

1. The code — your learners go to www.edu-tools.com, click Join a room and type the
code.

2. The direct link — you copy it from the room and send it by email or messaging.

3. The QR code — you project it: phones scan it and come straight in.

8 | EduTools Join the class ~ Home
This information is only used fo track the session

Live == Your last name Your first name

You are about to join
the c‘aSS Your group / class

Enter your identity so your trainer can track your

attendance and activities.

B Remember me on this device

Room

Trainer . nformation used for running the course (attendance, activities, results). Privacy_palicy

€ camille Dubois

& Your data stays private and is managed by your irainer.

Figure 4 — The entry screen: the learner introduces themselves before reaching the room.

Depending on the access mode, this screen asks for their first and last name, a password, or lets them in
anonymously.

Good to know: the QR code is the fastest route in a physical room. Project it as participants arrive: they are in the
room before you have finished your introduction.
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Part 3 — The activities

Around twenty tools. Each chapter follows the same plan: what it is for, create, share, learner’s view,

results.

How to read this part

Each activity is shared in one or more ways. Three modes recur:

Mode Description

In a room The activity appears in the room

Direct link or QR The activity runs on its own, with no room, through a
signed link you hand out

Live You set the pace from your screen

Careful: a direct link stays valid until you revoke it. For an assessment, prefer a private room or a password-

protected room.

Quizzes & MCQ

The most used tool on the platform: assess, revise, engage.

What it is for

Asking questions, marking them automatically and getting a score per learner. The quiz serves both formal
assessment and a quick check in the middle of a session.

Creating a quiz

From Library - Quizzes & MCQ, click New Quiz.
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# Teaching Toolkit Q, Search a reom, a quiz.

& Home

+ ASSESSMENT SPACE
B My Rooms

% Libray My Quizzes & MCQ

Create, share and track all your quizzes. Your students join in one click via

il Results the room code — no install,

= MORE
New Quiz & Import a quiz © Manage subjects

l Pro plan limit - 40 per room

Visible r =2} : Visible r 2

Les fonctions de recherche — Références absolues et relatives
RECHERCHEV

Dix minutes pour faire le point sur le signe dollar.
Vérifiez vos acquis sur RECHERCHEY, INDEX et
EQUIV avant le TP.

2311012026 G 2311072026 & -

@ score shown @ scoresnown

EduTools templates
PLAN PRO 61 ready-to-use templates, each with its facilitation guide
5120 rooms used

My plan —

®swpot @ (@ camile Dubois -

2 7

Quizzes created Published Questions

Q

All rooms ~

2 item(s)

See all templates —

Figure 5 — The quiz list: one card per quiz, with its subject, its question count and its actions.

Give it a title — learners see it, so prefer "Lookup functions — VLOOKUP" to "Quiz 3" — then add your

questions.

The six question types

v

Type What the learner does Marking

McQ Picks one or several answers Automatic

True / False Decides Automatic

Fill in the blanks Completes the missing words Automatic, several wordings
accepted

Open answer Writes Manual, by you

Click on the image Points at an area of the image Automatic

Matching Links pairs Automatic
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& Home

Q, Search a reom, a quiz.

+ ASSESSMENT SPACE

B My Rooms

28 Ly Questions: Les fonctions de recherche — RECHERCHEV

sl Results Add a question

= MORE

O #

O #3101
] #3102
] #3103
] #3104
O #3106
O #3106

PLAN PRO
5120 rooms used

My plan —

&, Import from the bank < Back to Quizzes

® Support

Q,  Search a question

QUESTION TYPE

Quelle est la capitale de la France ? acm

La Terre est ronde. VIF
Expliquez la photosynthése. Libre

La capitale est [Paris|Lutece|paname] et le fleuve est [la Seine]. Trous
Cliquez sur la bonne zone. Image
Reliez chaque pays a sa capitale. Appariement

Figure 6 — The question editor of a quiz.

MEDIA

B Yes

B8

8

° Camille Dubois -

questions

ACTIONS

g @

B @

g @

Good to know: vary the formats. A run of MCQs wears thin after ten questions; a fill-in-the-blanks or a matching

question wakes the room up.

For fill in the blanks, separate the accepted wordings with a vertical bar: The capital is

[Paris|Lutetia]. Case and accents are ignored. It is the first wording that is shown in the correction.

Quiz settings

Allow going back — the learner can return to a question already seen.

e Shuffle questions and shuffle answers — two neighbouring papers do not look alike.

e Limit the number of questions — draw 10 questions out of 40.

o Immediate correction — the learner sees the right answer after each question.

e Score shown / Score hidden — see below.

Hiding the score at the end

On the quiz card, a Score shown / Score hidden switch decides what the learner sees at the end.

Hidden, the learner sees "Your answers have been saved" and nothing else: no figure, no percentage. You

keep the full score in your results.

Good to know: useful for an assessment you would rather comment on in the room than let someone discover

alone, or for a positioning test at the start of a course.

The setting applies to every run of the quiz: in a room as well as through a direct link.
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The graded test

A quiz can be declared graded. It then only opens during the window you open: from the card menu, Start the
test, then Stop the test. Outside that window, a learner opening the link sees "Test closed".

The four ways to play a quiz

Mode How What for
In a room The quiz appears in the room Each at their own pace during the
session

Direct link or QR You hand out a signed link Independent work, between sessions

Live Mode You drive question by question, live Game-show style facilitation
leaderboard

Arcade Quiz The same quiz replayed as an arcade Playful revision
game

The results

Results gives the list of papers: who, when, what score, in which room. You can drill down into a paper —
guestion by question, answer given and correct answer.

Exports available: Excel (all papers), PDF per learner and PDF per group, named or anonymous.

Frequently asked questions

Can a learner retake the quiz?

Yes, unless the quiz is a closed graded test. Each run creates a new paper; you see them all.

What happens if the quiz contains an open question?

The score is not shown straight away: the learner sees "awaiting marking". You mark the open question
from the paper detail, and the final score is calculated.

Can | reuse my questions from one quiz to another?

Yes, through the Question Bank — see the next chapter.

Question Bank

What it is for

Writing a question once and reusing it in several quizzes, instead of typing it again.
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A Teaching Toolkit Q. Search a room, a quiz. ® support @ ° Camille Dubois -

& Home
ﬁ + ASSESSMENT SPACE
My Rooms
88" iibary Question bank
Your library of reusable questions: sort them by category and drop them o X O :
ol Results into your quizzes Total questions Categories
- MORE v

+ New Question

—
Al categories | Search a question Search
)

Your bank is empty. Create your first question!

PLAN PRO
5120 rooms used

My plan —

Figure 7 — The question bank, filterable by subject.

How to use it
From Library = Question Bank, create your questions and file them by subject.

# Bote 3 Outils Pédagogiave  [Rlcrdd) : ®swpot & (@ ecuroosspemo -

€ Accueil Nouvelle Question (Banque) Annuler
R MessSalles
Catégorie
H1 Bibliotheque
Bureautique N
il Résultats
Enoncé

. PLUS

Dans un tableau croisé dynamique, ol dépose-t-on le champ dont on veut la somme ?

Image/Vidéo (facultatif)

Choisir un fichier | Aucun fichier choisi

Type de question

QCM (Choix multiples) v

Réponses attendues

Dan e Valeurs
Dans la zone Lignes
Dans a zone Filtres x
Dans la zone Colonnes

PLAN PREMIUM
1/999 salles utilisdes +Aower

Mon plan —

Enregistrer dans la banque

Figure 8 — Creating a question in the bank.
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In a quiz editor, the Import from the bank button lets you take several at once. The subject filter saves you
scrolling through the whole bank.

& Boite 4 Outils Pédagogique m e L ® Support a o EduTools Demo -

€ Accuell

+ ESPACE EVALUATION
A MessSalles

22 Bibliothéque

Banque de questions

ol Résultats

“ PLUS

Toutes les catéaories

” QUESTION CATEGORIE TYPE REPONSES MEDIA ACTIONS

Que fait la touche F4 pendant La saisie d'une formule 7 Bureautique m 4 @ 0]

RECHERCHEV peut chercher une valeur située 3 gauche de la

Bureautique raifaux 2 & i
colonne de recherche. g @
Dans un tableau croisé dynamique, ol dépose-t-on le champ dont Bursastioue . % Z 0
on veut la somme ... 0]
Un tableau croisé dynamique se met 3 jour tout seul quand les ?
lynamiq i a Bursautiaue vraifaux 2 B @
données sources ch... -
uelle fonction renvoie le nombre de cellules non vides d'une plage .
g Plag Ea - 4 ® @
Dans quel document figure e résultat de Vexercice 7 Comptabilité - 4 Z ®
PLAN PREMIUM - . )
17999 salles utill Une immobilisation se passe intégralement en charge 'année de Comptabiitd eaitaii 2 @ ol
son achat.
Mon plan —
Que constate I'amortissement 7 Comptabilité 0 4 F @

Figure 9 — The subject filter.

Good to know: feed the bank as you go, with every quiz you create. After three or four quizzes you hardly write a
new question at all.

Live Mode — the quiz in real time

What it is for

Playing a quiz all together, game-show style: you show the question on the shared screen, everyone answers
from their phone, the leaderboard updates between questions.

How it works

From Library = Live Mode, pick an existing quiz. Three screens come into play:

e your control screen — you launch each question, you see who has answered;
o the projection screen — the question, the countdown, then the leaderboard;
e the learner’s phone — answers to tap.

Learners join with the code shown on screen.

Careful: Live Mode accepts MCQs, true/false and fill in the blanks. The other question types — open answer,
clickable image, matching — are skipped during a live game.
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Teams

You can split participants into teams: the leaderboard is then by team, which noticeably changes the mood of
a room where people do not know each other.

Arcade Quiz

What it is for
Replaying an existing quiz as a retro arcade game. Right answers destroy the targets, wrong ones cost a life.

Marking is still done by the server: the score is genuine.

How to use it
From Library = Arcade Quiz, pick the quiz to dress up, then share it in a room or by link.

I Good to know: excellent at the end of the day, when attention drops, or as revision before an assessment.

Flashcards

What it is for

Two-sided cards for memorising: a notion on one side, its definition on the other. The learner revises at their
own pace.

a Python par I'objet @ Session 0021 & Quitter

1710

e ™

® quisTIoN 1710

Qu‘est-ce que I'héritage ?

Espace
- °

Figure 10 — A card, front side.
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a Python par I"objet

o0:10

v miPONSE

La POO signifie programmation orientée objet. C'est
une fagon d’organiser son programme autour d objets.

EXPLICATION

Un objet regroupe des informations et des actions. Par exemple, un objet “voiture™ peut avoir une
couleur, une marque, et peut rouler ou freiner.

arte était % Difficile ~ Acquise @ Je n'al pas compris eette notion

Figure 11 — The same card, turned over.
Creating a deck

From Library - Flashcards, create a deck, then add your cards. Each side accepts text and an image.

A Teaching Toolkit Q, Search a room, a quiz.

€ Home
AR

+ ASSESSMENT SPACE
My Rooms

93 Lirary My Flashcard Decks

Create double-sided card

1

Shared

nd share them in your rooms for revision
ol Results

i MORE ” + New deck & Import

I Pro plan limit - 10 in total

() FLAsHCcARDS a8 : (5) FLASHCARDS

oo
70

Jeu NON rattache a la salle Jeu de cartes de test

No room @ Excel — Niveau intermédiaire

4 Editcards

PLAN PRO
5120 rooms used

My plan —

Figure 12 — The list of your flashcard decks.
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Importing and exporting

A deck exports as a . zip file, images included, and imports back as it is. Handy for sharing a set of cards with
a colleague, or for keeping a copy outside the platform.

Sharing

In a room, or through a signed link. A learner with an account can find their decks again in their space and
revise whenever they like.

Branching scenario

What it is for

Putting the learner in a situation: they read a case, pick an option, and discover the consequence of their
choice. Each decision opens a different branch — ideal for trade gestures, customer relations, safety.
Creating a scenario

From Library = Branching scenario, build the tree: a step, its options, and for each option the next step.
Several endings are possible.

# Teaching Toolkit Q. Search a room, a quiz. ® suppot @ ° Gamille Dubois -

& Home
% ROLE-PLAY
A myRooms
98 Liorary Branching scenarios
Build inferactive case studies: the leamer chooses, sees the 1 »
ol Results consequences and follows their own path. scenaros
- MORE

+ New scenario

l Pro plan limit - = (unlimited) in total

= SCENARIO an

Scenario de test

& Excel — Niveau intermédiaire
£ 2311012026 % Open editor

Ready-made scenarios

6 ready-to-use templates, each with its facilitation guide See all templates —
L ] L ] L ] L ]
D S L ] L ]
CE— CEEEE— S S
Branching scenario Branching scenaric @ ANALYSE Branching scenaric @ ANALYSE Branching scenario
AN ® GET STARTED Handling a customer Addressing a team ©® GENERATE IDEAS
An accident at the complaint member’'s behaviour The first sales meeting
5120 rooms used N
— workstation An unhappy customer arrives. The first Repeated lateness. Where, when and A prospect gives you twenty minutes.
My plan — The first three minutes, and in what thirty seconds decide the rest of the how to raise it — and what not to say. What you do with the first five decides
order: make safe, alert, assist exchange the rest

Figure 13 — The list of your scenarios.

Good to know: start small. Three decisions and two endings are enough for a case study that holds up; a tree of
twenty nodes quickly becomes impossible to re-read.
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Sharing and following up

In a room or through a signed link. You get, per learner, the path they took and the ending they reached.

Guided course

What it is for

Working through a presentation independently, with validation questions along the way: the learner moves
slide by slide, and must answer to carry on.

Creating a guided course

From Library - Guided course, build the alternation: content, question, content, question. Questions accept
MCQ, true/false and fill in the blanks, marked by the server.

#A Teaching Toolkit Q, Search a reom, a quiz. ® Support a ° Camille Dubois -
&€ Home
G GUIDED LEARNING
B My Rooms
88 Liorary Guided courses

1

Tumn a presentation into a self-paced course: leamers go through the
slides and check their knowledge with questions inserted along the way.

ill Results

courses

s+ MORE
+ New guided course

l Pro plan limit - = (unlimited) in total

EJ) GUIDED COURSE

oo
20

Cours guide de test

& Excel — Niveau intermédiaire

£ 23/102026 & Open editor

PLAN PRO

5120 rooms used
o

My plan —

Figure 14 — The list of your guided courses.

Sharing and following up
In a room or through a signed link. You get a score per learner, and the detail of their answers.

I Good to know: the guided course answers "l sent the handout, nobody read it". The questions prove the reading.
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Sequence

What it is for

Having items put back in the right order: the steps of a procedure, the lines of a program, the chronology of
an event.

Creating a sequence

From Library - Sequence, enter the items in the correct order. The platform shuffles them for the learner.

# Teaching Toolkit ). Search a room, a quiz ® sipport @ o Camille Dubois -
€ Home
E ACTIVITY

B My Rooms
88 Liora Sequences
oo Iy 3 9

Items to put back in the right order: lines of code, steps of a procedure,
ol Results

dates. activity(ies) list(s) in total

«+ MORE

+ New sequence

[ Pro plan limit - = (unlimited) in total

I= SEQUENCE

o0 I= SEQUENCE 2 I= SEQUENCE g0
Sequence de test Sequence desactivee Sequence brouillon
&1 Excel — Niveau intermédiaire 1 Excel — Niveau intermédiaire Direct access
3 list(s) - 17 item(s) 3 list(s) - 17 item(s) 3 list(s) - 17 item(s)

PLAN PRO
5120 rooms used

My plan —

Figure 15 — The list of your sequences.

What you get back

The score takes two things into account: how many items are in the right place, and how many are correctly
linked — because a shift of one single notch drops the first score to zero even when the learner had
understood everything.

Presentations

What it is for

Projecting a handout and having it follow, in sync, on every participant’s screen.
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& Home

+ PRESENTATION SPACE
A My Rooms

88 Library My slideshows

Import a PDF, launch the slideshow, and all students in the room o
Slideshows
automatically follow the page you display.

Wl Results

++ MORE
+ New slideshow

Pro plan limit : 5 per room

Search a slideshow by title m No subject

No slideshow. Click “+ New slideshow” to import a PDF.

PLAN PRO
5120 rooms used

My plan —

Figure 16 — The list of your presentations.

Creating and sharing

From Library = Presentations, upload your handout. In a room, you move the slides along and everyone’s
screen follows.

Download by learners

You can allow the handout to be downloaded, straight away or after a delay you set. The delay counts from
the creation of the room.

Good to know: a delay of a few days encourages attendance without depriving anyone of the handout. It is not a
lock: the presentation stays viewable online in the room.

Whiteboards

What it is for

Drawing, annotating, sketching live in front of the room, each stroke appearing on participants' screens.
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Les formules Excel : on remplit ensemble au fil de la séance

Ce que je sais déja Ce que je découvre aujourd'hui Ce que je dois revoir
=SOMME(B2:B10) Le $ fige la référence $B4 ou $B$1 ? a refaire
Recopier une formule vers le bas =B4*$BS%1 SIERREUR - séance 4
Le résultat suit la colonne RECHERCHEV(valeur - table - n° - FAUX) /

Le tableau de recherche, lui, ne bouge pas

Figure 17 — The whiteboard during a session.

Creating and using

From Library - Whiteboards, create a board.
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& Home

+ PRESENTATION SPACE
B My Rooms

% Libray My Whiteboards

Real-time collaborative whiteboards to draw and explain with your
all Results SirETs Boards Rooms

1 1

== MORE
+ New whiteboard

l Pro plan limit - 10 per room

) WwHITEBOARD 29

Schéma — la référence absolue

@ Excel — Niveau intermédiaire

Ready-made board layouts

5 ready-to-use templates, each with its facilitation guide See all templates —
Whiteboard layout  ® ANALYSE Whiteboard layout ® TAKE STOCK Whiteboard layout & ORGANISE Whiteboard layout ® ORGANISE

SWOT matrix Three-column retrospective Impact / effort prioritisation Timeline

PLAN PRO

5420 rooms neEl Strengths, weaknesses, opportunities, ‘What works, what we change, our ideas The matrix that cuts a list of twenty ideas The steps of a project or a progression
threats: the most requested frame in a the end-of-module review, in twenty-five down in twenty minutes, without endless left to right, with room to write around
diagnosis workshop. minutes. debate. them.

My plan —
2x2 matrix 4 zone(s) 30 min Columns 3 zone(s) 25 min 2x2 matrix 4 zone(s) 20 min Timeline 5zone(s) 25 min

Figure 18 — The list of your whiteboards.

The toolbar offers the pen, shapes, the eraser, the hand tool to move the surface, image import and text
boxes.

Text boxes accept a choice of font, and can be moved and resized.

Who is connected

A Connected counter shows who is watching the board, and a badge flags who is currently drawing.
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CONNECTES - 4 ® En direct

o Claire Moreau - vous
Les formules Excel : on remplit ensemble au fil de la séance B
. . @ Camille Dubols
Ce que je sais déja Ce que je découvre aujourd'hui Ce que je dois revoir @ N
=SOMME(B2:810) Le § fige la référence $B4 ou $B$1 ? a refaire © s
|

Recopier une formule vers le bas SIERREUR : séance 4

Le résultat suit la colonne RECHERCHEV(valeur ; table ; n® ; FAUX)

Le tableau de recherche, lui, ne bouge pas

Figure 19 — The panel of people connected to the board.

The learner’s view

The learner watches the board being built live. Depending on your settings, they can draw on it too.

m FormulesExcel (@ Q@ 2% @ () ® [ X / Rond ¥ ——Continu v - s > (m] e ™

Les formules Excel : on remplit ensemble au fil de la séance

Ce que je sais déja [ Ce que je découvre aujourd'hui Ce que je dois revoir
=SOMME(B2:B10) Le $ fige la référence $B4 ou $B$1 ? a refaire
Recopier une formule vers le bas SIERREUR - séance 4
Le résultat suit la colonne RECHERCHEV(valeur ; table ; n° : FAUX) /

Le tableau de recherche, lui, ne bouge pas

Figure 20 — The whiteboard, learner’s view.

Careful: close the board tab rather than letting the computer go to sleep during a break. When it wakes, glance at
the board to check your drawing is still there before carrying on.
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Interactive Videos

What it is for

Putting questions inside a video: playback pauses, the learner answers, then the video resumes.

Editeurinteractif : Les références absoluesdans Excel & rooeies 52 creodesien

< Retour

Les références absolues

fx =B4"$B$1
Taux de TVA 1,20 B1
Article Prix HT Prix TTC
Clavier 2990 €
Souris 14,50 €
Ecran 24" 139,00 €
Casque 4990 €

Avec le $, la référence ne bouge plus

0:24 7 0:37

Ligne de temps (Timeline) 00:24.0

Mettez la vidéo en pause a I'endroit désiré, puis cliquez sur un bouton ci-dessous pour ajouter une interaction.

outer Texte & Trous )

\jouter QCM \:] )

Figure 21 — The editor: pause points are placed on the video timeline.

Creating

From Library = Interactive Videos, upload your video, then place the pause points on the timeline and write

each question.
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ﬁ + PRESENTATION SPACE
My Rooms
B! iibrary My interactive videos 2 3
Enrich your videos with questions and stop points to keep attention. Total Videos Total Interactions
Wl Results
.. MORE New Video Project

[ Pro plan limit - 10 in total

(3] INTERACTIVE VIDEO & 8 H (5] INTERACTIVE VIDEO & %
Video interactive de test Video NON activee

Local File 3 Interactions Local File 0 Interactions

@® Excel — Niveau intermédiaire + Launch in a room

£ 2311012026 @ Edit £ 23/1012026

PLAN PRO
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Figure 22 — The list of your interactive videos.

Sharing and following up

In a room or through a signed link. At each pause point, playback stops and the question appears.
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Avant de recopier

Toutes les lignes afficheront le bon prix

Les lignes du dessous tomberont & zéro

Excel refusera la formule

Progression

|
Regardez la vidéo attentivement. Elle se mettra en pause automatiqguement pour vous poser des guestions.

Figure 23 — A question asked during viewing.
The report gives you, per learner, the answers given at each pause point.

que m echercher une salle, un quiz ® support A o Claire Moreau -

l= BILAN

Lesreferences absolues dans Excel p 83% 100%

Ré: ats de |a vidéo inter e visionnages terminés score moyen

~ Retour aux vidéos

Hugo Petit - Excel — Niveau intermédiaire 2/2 100 %
Léa Martin - Excel — Niveau intermédiaire 1/2 50 %
Thomas Leroy — Excel — Niveau intermédiaire 212 100 %
Fatou Ndiaye — Excel — Niveau intermédiaire 212 100 %
Yanis Berger — Excel — Niveau intermédiaire 1/2 50 %
Camille Dubois = Excel — Niveau intermédiaire 2/2 100 %

Figure 24 — The report of an interactive video.
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Careful: marking is done by the server, never by the page. A learner cannot award themselves a score they did

not earn.

Careful: the size of uploaded files is limited. For a long video, host it elsewhere and use its address.

Sticky notes — the collaborative wall

What it is for

A shared wall where everyone posts their ideas live: brainstorming, collecting expectations, end-of-day

review.

Ce qui bloque encore sur
Excel
Postitwall - 7 notes

GRAY

Yellow 2 ® Orange 1

Note du formateur

Ecrite par le formateur, personne d
autre ne doit Ia supprimer.

D @®

@ Formatrice Une

PINK
Mise en forme conditionnelle .

Comment appliquer la régle a toute
Ia colonne ?

D @

@ ronis

Creating a wall

Q. Search by title. comments  Free ~ O PDF m 1:?
® Blue 1 @ Green 1 @ Pink 1

YELLOW BLUE

Les références absolues RECHERCHEV

Je ne sais jamais quand mettre le
dollar.

Ca marche, mais je ne comprends
pas le demier argument.

D ® Fatou . D @ @ mromasL
ORANGE YELLOW
Graphiques Raccourcis
Changer I'axe secondaire reste flou Ctrl + Maj + L pour les filtres
adopté |
D ® @ mesc D @ Hugo M

Figure 25 — A wall organised in columns.

Save

@ Clear

7 notes.

D Template

GREEN
Tableaux croisés

A refaire - je perds le fil au moment
du filtre.

D ®

Camille D.

From Library - Sticky notes. Start from a blank wall or from an EduTools template — around twenty are

provided, each with its facilitation guide.
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#A Teaching Toolkit Q, Search a reom, a quiz. ® Support a ° Camille Dubois -

&€ Home
ﬁ + COLLABORATION SPACE
My Rooms
88 Liorary My sticky-note boards
Collaborative sticky-note walls to brainstorm and organise ideas as a 1
sl Results group. Rooms
« MORE

+ New board 88 EduTools templates

l Pro plan limit - 10 per room

[} STICKY-NOTE EOARD 82

Ce qui blogue encore sur Excel

@ Excel —Niveau intermédiaire
£ 231072026 @ Open the bo

My templates
Recreate an already structured board in one click, in the room of your choice:

No templates yet. Open a board and click “Template” to save its structure.

PLAN PRO
5120 rooms used

i

Figure 26 — The list of your sticky-note walls.

® Démarrer 4 ® Analyser 5 ® Trouverdesidées 3 ® Fairelepoint 5 ® Organiser 3

chercher un mo

20 élément(s)

Triés bien Gava Pas top Difficile Mes attentes Mes craintes Ce que japporte Qui je suis Mon expérience Ma question

® DEMARRER ® DEMARRER ® DEMARRER

Météo dujour Attentes et craintes Tour de table

Prendre la température du groupe en début de séance. Faire émerger ce que chacun attend de la formation et Se présenter autrement qu'a loral, eten g une
ce qui l'inquiéte. trace

On s'engage ... On éuite.. Parking Forces Faiblesses Opportunités Menaces Pour Contre Questions

( ( ( ( ( ( ( ( ( (

® DEMARRER ® ANALYSER ® ANALYSER
Régles dugroupe sSwoT Pour / Contre / Questions

Construire ensemble les régles de fonctionnement de Analyser une situation : forces, faiblesses, Peser une décision en rassemblant les arguments de
la formation. oppoertunités, menaces, tous.

1 A colonne( 30 m nne(s)

Figure 27 — Ready-made wall templates.

Each template comes with a sheet explaining the suggested run-through: the question to ask, the time to

allow, what to do with it afterwards.
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® FAIRELE POINT

Start / Stop / Continue

Faire le bilan d'une période ou d'un prejet pour s'améliorer.

3colonnefs) 3 post-it(s) d’exemple  Durée : 20 min
Apergu du mur Utiliser ce modéle

Le mur est créé dans la salle choisie ; vous pourrez

Commencer 1 Arréter 1 Continuer fout medifier ensuite.
Nom du Tableau

[ Exemple : un point de 10 [ Exemple : les réunions sans [ Exemple : le partage des 1 Start/ Stop / Continue |

minutes le lundi. ordre du jour. bonnes pratiques. L

Salle
:f Sans salle — accés direct uniquement V|

L

Ajouter les post-its d'exemple

Fiche d'animation Ls montrent quai écrire dans chaque colonne |
supprimez-les avant la séance si vous préférez.

Objectif : tirer des enseignements concrets d'une expérience.

DérOUlé

1. Rappelez la période ou le projet concerné.
2. Chacun remplit les trois colonnes (10 minutes).
3. Retenez deux ou trois actions précises, chacune avec un responsable.

Astuce : formulez chague post-it comme une action, pas comme un reproche.

Figure 28 — The facilitation sheet of a template.

During the session

Notes appear as they are written. You can move them, group them into columns, comment on them if you
have switched comments on.

Good to know: launch the wall before your question, not after. Participants discovering the tool while searching
for an idea do both less well.

Notes

What it is for

Writing a shared document: minutes, a summary, instructions. Learners read it in the room.
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A Teaching Toolkit Q. Search a room, a quiz. ® support @ e Camille Dubois -

& Home
ﬁ . + COLLABORATION SPACE
ly Rooms
% ey Collaborative notes
A shared text document that the whole class edits simultaneously. Ideal for 0
ol Resutts collective note-taking or brainstorming Rubizhed
++ MORE

+ New document

Pro plan limit : 5 per room

No document. Click “+ New document” to start

PLAN PRO
5120 rooms used

My plan —

Figure 29 — The list of your notes.
Mind maps

What it is for

Structuring a lesson, a project or a brainstorm as a tree: a central idea, branches, sub-branches.
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O pelete Color: @ —

Les familles de fonctions Excel + Add sibling

Q_ Search for a node... 24 nodes
( RECHERCHEV
_[ INDEX
GAUCHE
_( EQUIV
& DROITE
( RECHERCHEX
STXT

( CONCAT

( AUJOURDHUI

Les familles de fonctions Excel

[ DATEDIF

I FIN.MOIS
Logique (€}

_( SOMME.S|

_( NB.SI

[ MOYENNE.SI

( SIERREUR

-¢- Re-center

= 100% +

Figure 30 — A mind map during a session.

Creating

® Connected

SELECTED NODE

No node selected

Branch
Sub-ideas

Depth

BRANCH COLOR

~ Collapse

BRANCHES
@ Recherche
@ Texte

@ Dates

@ Logique

@ Statistiques

From Library = Mind maps. Add branches freely; the map is kept and can be reused.
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# Teaching Toolkit

Q, Search a reom, a quiz.

& Home
ﬁ. + COLLABORATION SPACE
My Rooms
% Libray My mind map
Build mind maps together fo structure ideas visually.
sl Results
« MORE & DL

l Pro plan limit : 10 per room

&£ MIND maP a8

Les familles de fonctions Excel

@ Excel —Niveau intermédiaire

B 231012026

Ready-made mind maps

5 ready-to-use templates, each with its facilitation guide

Mind map ® GET STARTED

Framing a project

Objective, resources, people, risks.
deadlines: the map of a kick-off meeting.

PLAN PRO

Mind map @ ANALYSE

Analysing a problem

Symptoms, causes, effects, solutions: the
map that stops you jumping straight to

Mind map @ GENERATE IDEAS

Structured brainstorming

Four axes around a subject: get the ideas
out, then sort them — in that order.

% Support a

© camite bunois -

Rooms

See all templates —

Mind map @ TAKE STOCK

Session recap — by the
group
The map the group fills in at the end

what we take away, what we will apply

5120 rooms used he answer
— §
My pi what is still unclear.
lan —
-branch(es) 30 min 5 branch(es) 30 min ) 25min

6 branch(es)

Figure 31 — The list of your mind maps.

Good to know: the mind map also serves as session memory. Reopened the next time, it puts everyone back in

context within seconds.

. Plan du cours Excel + Ajouter enfant + Ajouter frére

RECHERCHEM

& Connecté

1 supprimer Couleur -

14 neeuds

Aucun nceud sélectionné

Branche -
Sous-idées o
Profondeur o

~ Replier

@ Les références

@ Les fonctions

@ Tableaux croisés

cel — niveau intermédiaire

@ A préparer pour la séance 4

A préparer pour la séance 4

Figure 32 — Finding an idea in a dense map.
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Kanban board

What it is for

Tracking the progress of a piece of work in columns: to do, doing, done.

workshop spread over several sessions.

~ Projet tableau de bord — étapes
Room: Excel — Niveau intermédiaire - Signed in as: Teacher

@ Search title/description. Tag: Al v Assignee

Afaire 2 s

Collecter les données sources
Export du logiciel de gestion, format CSV.

T Oct29 & FatouN

Nettoyer les doublons

T oct3t & ThomaslL

+Add a card

Creating and using

Al

~ Due:

Encours 2

Al v J Reset

Construire le tableau croisé
Lignes - région. Colonnes - trimestre.

™ Oct26

2 Camille D

Mettre en forme les indicateurs

£ Yanis B

+Add a card

Terminé 1

Useful for a group project or a

5 Calendar @ Archives * Tags

Cadrer le besoin avec le client

Fait en séance 1

2 Camille D.

+Add a card

+— Back

5 card(s)

+Add a column

Figure 33 — A Kanban board with custom columns.

From Library = Kanban. Columns are free.
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# Teaching Toolkit Q, Search a room, a quiz.

& Home
R + COLLABORATION SPACE
My Rooms
98 Ly My Kanban boards
0 S in column n done)
all Results
« MORE o + New Kanban 83 EduTools templates

l Pro plan limit : 10 per room

[P KANBAN BOARD 29

Projet tableau de bord — étapes

@ Excel — Niveau intermédiaire
s 7 Open the full @
Thsks

EduTools templates
8 ready-to-use templates, each with its facilitation guide

L L L] L] L] L] L L L] L .
( ( ( ( ( ( ( ( (
( (
Kankan @ TAKE STOCK Kanban ® TAKE STOCK Kankan @ ORGANISE
Post-training action plan My learning Project tracking
Turn what was leamed into concrete, Everyone tracks their skills: to discover, Track a project's pregress, from idea to
PLAN PRO
dated actions. being learned, mastered. delivery.
5120 rooms used
-
My plan — 4 column(s) 3 example card(s) 20 min 3 column(s) 4 example card(s) 4 column(s) 4 example card(s)

Figure 34 — The list of your Kanban boards.

Each card accepts a description, labels, a checklist and a due date.

Modifier la carte

Titre

[ Chaix des agents de de

Bescription

Agents paur mettre en place le site

fchéance

28/05/2026

=

Cheeklist

Ajouster un éément.

Commantaires

Professeur

@professeur pour be dev

r un commentaire

Figure 35 — An open card: labels and checklist.

®swpot @ (@ camile Dubois -

See all templates —

* L L L)

Kanhan ® ORGANISE
Prepare your training
session

The frainer's checklist, before, during and
after the session

4 column(s) 5 example card(s)

A calendar view shows the due dates, handy for a project spread over several sessions.
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-". mJEtWEb ent: Prok = Tableau © Archives Tags -~ Retour

Rechercher tirefdescrptc | g | Tows | Assigne: | Tous v ohance: | Toutes -
- Juin 2026 ngondh |
wn wa e e ven san o

1 2 3 4 5 6 7
AR — | s systime e base de domte Chasile e domaine
[ ———
[
s . © " 2 5 "
[
. 8 ” |u ® » 2
2 » u 2 » 2 »
29 30

Figure 36 — The calendar view.

Careful: if your session expires while you are moving cards, a message tells you. Sign in again in the other tab
before carrying on, otherwise your last moves would not be saved.

Wheel of Fortune

What it is for

Drawing a name at random, deciding who comes to the board, sharing out topics. A simple facilitation tool

that breaks silences.
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A Teaching Toolkit Q. Search a room, a quiz. ® support @ ° Camille Dubois -

& Home
ﬁ + FACILITATION SPACE
My Rooms
98 Library My wheels of fortune p -
i Randomly pick a student or a question to liven up your session Wheels Items
il Results
. MORE + New wheel 88 EduTools templates

[ Pro plan limit : 10 in total

® WHEEL OF FORTUNE

Roue de test

["Alice”,"Bilal","C..

1

TEMS

EduTools templates

9 ready-to-use templates, each with its facilitation guide. See all templates —
Wheel of Fortune ® GET STARTED Wheel of Fortune ~ ® CET STARTED Wheel of Fortune @ ANALYSE Wheel of Fortune @ ANALYSE
Icebreaker questions Energisers Debate topics Yes, no, maybe
A randomly drawn question so everyone 30-second challenges to wake the group Society and workplace topics to argue The wheel that decides, with a smile
PLAN PRO introduces themselves differently. up. about

5120 rooms used

15item(s) 10 min 10 item(s) 5 min 10 item(s) 20 min 3item(s) 1min
o

My plan —

Figure 37 — The list of your wheels.

Creating and spinning

From Library = Wheel of Fortune, enter the entries — first names, topics, numbers. Project the wheel and
spin.

Good to know: beyond about twenty entries the labels become hard to read on the wheel. For a whole class,
draw by group.

Word cloud

What it is for

Asking a question, receiving one word from each person on their phone, and watching the cloud build live —
the most quoted words grow bigger.
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4 Dans $B$%$4, le $ fige quoi exactement ?

Salle Excel — Niveau intermédiaire - QCM

La colonne - 2 (17%)
La ligne ar 2 (17%)
Les deux L D 8 (67%)

Rien du tout 0 (0%)

12 réponse(s)

0 Fermer le sondage Bl Mode projecteur B Supprimer € Retour 3 la salle

Figure 38 — The results of a question put to the room.

How to use it

The cloud is prepared and then run live. You set how many words each participant may send — one to five, or
no limit — and you choose whether answers are anonymous.

Good to know: a closed question gives a readable cloud ("in one word, what do you expect?"). An open question
gives an unreadable one.

Code editor

What it is for

Writing code in front of the room, everyone following live on their own screen — then each works on their
own copy. The code runs in the browser.
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Teélécharger Codes des &léves

# Calcul de la ‘une classe

notes = ||

for i in range(3):
note = Float (input("Note " 1 ste(i 1 1) 1 " "))
notes.append(note)

moyenne = sum(hotes) / len{notes)

print("Moyenne ", round(moyenne, 2))

if moyenne >= 18@:
print("Admis™)
else:

print("Rattrapage")

P Exécuter Effacer 1]

Nate 1 : 14
Note 2 : 11
Note 3 : B
Moyenne : 11.8
Admis

Figure 39 — The editor, trainer’s view, during a session.

Opening a session
From Library - Code editor, choose the language and open the session.

A Teaching Toolkit [ & FIEAE

Search a room, a quiz ® swpot @ (@ camille Dubois -
€ Home
H <> WRITE CODE TOGETHER

My Rooms
88 Livrary Live code editor

You type, the room follows live. When you decide, each learner gets their L ) 0 )

Wl Results R T session(s) leamer copies
* MORE

+ New session

<> CODE EDITOR e

Séance de code de test
@ Excel — Niveau intermédiaire

Python - 0 copy/copies

B 23/10/2026 <> Open the editor

PLAN PRO
5120 rooms used

My plan —

Figure 40 — The list of your code sessions.
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During the session

You write, the room follows. Each learner can then take over their own copy and run their own code.

€ Retour a la salle :n listes et les b:_""" en Python Editeur du formateur MA COPIE Télécharger mon fichier

# Ma version @ je calcule ssi la meilleure nole EDITEUR DU FORMATEUR  EN DIRECT

notes = ||
# Calecul de la moyenne d'une classe
noles =[]

for i in range(3):
note = float(input(“Note ™ 1 str(i 1+ 1) 1 " @ 7))
for 1 in range(3):
note = floal{inpul("Nole " + ste(l + 1) + " : "))
nates.append(note)

notes.append(note)

print("Moyenne :", round(sum(notes) / len{notes), 2))

print("Meilleure nole ", max{noles))
moyenne - sum(notes) / len({notes)

print{"Moycnne =", round(moyenne, 2))

if moyenne >- 10:
print{"Admis")
else:

print(“"Rattrapage™)

P Exécuter Effacer

Note 1 : 14

Figure 41 — Learner’s view: the trainer’s code and their own copy.

The result appears next to the code — an HTML/CSS page rendered, the result of a query, the output of a
program.

tes et les boucles en Python

HTML/CSS  ~ Reprendre la main Telécharger Codes des éléves Enregistré

<!DOCTYPE himl>

hitml lang="fr"

head

meta charset "UTF-3"
style

body { font-family: Georgia, serif; background: HFDF6E3; color: #3B3@24; margin: @; padding: 28px; }
h1l { color: #845389; border-bottom: 3px solid #F59E@B; padding-bottom: Spx; }
.carte { background: #fff; border-radius: 1@px; padding: 18px 2@px;
box-shadow: @ 2px l@px rgba(9,e,@,.88); margin-Llop: 18px; }
prix { color: #15883D; font-size: 1.4rem; font-weipght: bold; }
style
head
hody
hl Ma premiere page web  hl

div class_"carte”

Ma premiere page web

Bienvenue sur la fiche produit que je viens de coder.

24,90 EUR

Figure 42 — The preview of an HTML/CSS page.

You can allow a learner’s copy to be shared with the whole room. The work is collected as a . zip archive.

EduTools — User manual - page 45



Pathways

What it is for

Chaining several activities in a set order: watch the video, then take the quiz, then revise the flashcards. The
learner sees their progress.

A Teaching Toolkit Q. Search a room, a quiz. ® support @ ° Camille Dubois -
& Home
+ FACILITATION SPACE
A My Rooms
93 Liary My learning paths

1

A path = an ordered sequence of activities (quiz, flashcards, mind map,
Results ) Published
sticky notes, text) that your students go through at their own pace.

«+ MORE
+ New path

Pro plan limit : 10 per room

5 PatH

Parcours de test

Published 1 Steps - 0 Students

PLAN PRO
5120 rooms used

My plan —

Figure 43 — The list of your pathways.
Creating

From Library = Pathways, add the steps in the order you want, picking from your existing activities.

Exercise bank and lesson plans

What they are for
These two tools serve your preparation, not the learner directly.

The exercise bank gathers your exercises filed by subject, with their answers. You send them to the room
when you decide to, and you reveal the correction when the time comes.
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A Teaching Toolkit Q, Search a room, a quiz

& Home
A My Rooms
83 Library

Wl Results

<+ MORE v

PLAN PRO
5120 rooms used

My plan —

# Boite 3 Outils Pédagogique

& Accueil
H Messalles

28 Bibliotheque

- PLUS

PLAN PREMIUM
5/ alles utilisées

Monplan »

B PREPARE

Exercise bank

Your exercises, sorted by subject: instructions, tips, additional information

and answer key. Pick from them to build your course outlines

+ New exercise $3 Course ouf

Exercice jetable
Un enonce que | etape doit conserver.
@ Instructions

x Tips X Additional information

& Answer key

£ 23/10/2026  In 1 outline(s)

< Manage subjects

Exercice de test

Calculez la moyenne de cette serie. TEMOIN-ENONCE-
DE-A
® Instructions

Q Tips O Additional information

@ Answer key

B3 23/10/2026 In 1 outline(s)

Figure 44 — The exercise bank.

+ Nouvel exercice

> sasespeDONNEES

Jointure entre deux tables

Affichez chague commande a
correspondant.

¢ le nom du client

B Enoncé X Conseils

*_Infarmations somplémentaires

* Correction

> wmsess i

Mettre en page une fiche produit

Construigez une fiche produit - un titre, une image, un

prix mis cn valeur ot un bouton.

B Enonct X Conseils

» Informations complémentaires @ Correction

Q, Rechercher une salle

55 Déroulés pédagogiques

#® Basesdedonnées 2

un guiz...

roulés

< Gérerles matiéres

® HTML/CSS 2 ® Python

> BasespeponnEEs

Premiére requéte SELECT

ez lareq

Ecr ui liste les clients d'une ville
donnée. tri¢s par nom

B Fnoncé X Consalls

% Informations complémentaires & Comection

O acormHMIQuE i

Ecrire un algorithme en pseudo-code

digez en pseudo

ode 'algorithme qui cherche L&
pluz grand éément d'un tableau

B Enaned X Consclls

% Informations complémentaires  * Comection

Figure 45 — Exercises, filed by subject.
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® support @ ° Camille Dubois -

exercises i with answer key

Q Search exercises 2 tem(s)

® suppent

[ ] o Jleremy

MNonclassé 16

74 éléamen ()

> urMLscss :

‘Centrerun bloc avec Flexbox

Centrez une carte honzontalement et verticalement

dans L3 page. aver Flexhox
B Fnoncd

X Conssils

* Informations complémentaires

@ Carrection

B 19/

©  acoriTHMIQUE H

Trierune liste sans fonction toute faite

Cerivez un algetithme qui th
par ord:

te de nombras
i)

@ Croissant, sans utiliser
&) Enoncd

% Conseils

% Informations complémentaires (& Correction



The editor constantly shows a preview of what the learner will see.

# Boite 3 Outils Pédagogique RS-0 Q, Rechercher une salle,

& Accueil < Bangue d'exercices

Modifier I'exercice

La correction s'écrit avec l'exercice ; vas apprenants ne la voient que lorsgue vous La montrez.

A Messalles

28 EBibliothegue

<7 Publler dans une salle Exporteren PDF I Projeter
- PLUS
Titre de I'exercice Matiére
Calculer une moyonne pondérée Python v

» + Nouvelle matigre

[ Enoncé

Ce que les apprenants doivent faire.
Cerivez un programme qui calcule la moyenne pondérée des notes d'un éléve.
Charua note est accompagnée d'un coefficient. | & programme dait ©
demander Ie nombre de matiros,

- pour chague matiére, demander la note puis le cosfficient,

- aflicher ls moyenne ponddrde arrondie au centibme

4
Mise enforme: **gras** . “code” . et un bloc de code entre deux lignes - Les liens sont cliguables
@ Conseils
Des pisles pour les aider 3 démaner, sans donner La réponse
Commencez par le cas le plus simple : une scule matiére, sans vérfication
PLAN PREMIUM . S
. ) 5 Pensez 4 accumuler deux totaux au fil de la boucle : la somme des notes multiplidées par
/S alles utilisées
lewir cocfficient, ot la somme des cocthicients.
Monplan &

@ Support [ ] o Jeremy -

APERGU PROJETE

Calculer une moyenne pondérée

@ ENONCE

Ecrivez un pregramme qui calcule la moyenne
pondérde des notes d'un éléve

Chague note est accompagnée d'un coefficient.
Le programme doit :

- demander le nombre de matiéres,

- pour chague matigre, demander La note puis le
coufficiont,

- afficher la mayenne pondérée arrondie au

centiéme.

Contrainte : La note doit étre comprise entre 0 et

20. Sice n'est pas I cas, redemandez-la,

O CONSEILS
Commencez par le cas le plus simple : une seule

matitre, sans virification

Pensez & accumuler deux totaux au filde la
haucle : 1a samme des nates multipliées par leur

coefficient, et la somme des coefficients.

# la division ne se fait qu'a la fin. une seule fois

Figure 46 — The editor of an exercise and its preview.

In a room, you project the exercise, then reveal the correction when you choose.

BANQUE D'EXERCICES  # Python

Calculer une moyenne pondérée

B ENONCE

[erivez un programme qui calcule la moyenne pondérée des notes d'un éléve.
Chagque note est accompagnée d'un coefficient. Le programme doit :

- demander le nombre de matiéres,
- pour chaque matiére, demander la note puis Le coefficient,
- afficher la moyenne ponddérée arrondic au centitme.

Contrainte ; la note doit &tre comprise entre 0 et 20. Si ce n'est pas le cas, redemandez-la.

Q CONSEILS

Commencez par Le cas le plus simple : une scule matiére, sans vérification.

© Montrer la correction o

Pensez 4 accumuler deux totaux au fil de la houcle : la somme des notes multipliées par leur coefficient, et la somme

des cocfficicnts.

# la division ne se fait qu'a la fin, une seule fois

() INFORMATIONS COMPLEMENTAIRES

Dnmmal An s Favmnila

Figure 47 — The correction revealed in projection.
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The lesson plan is the thread of your session: the run of moments, with their duration and the material that
goes with them. You follow it in the room and tick off what is done.

A Teaching Toolkit Q, search a room, a quiz ® Support a ° Camille Dubois -

& Home
£ PREPARE
A MyRooms
g8 Liorary Course outlines
Your course programme, step by step: pick from the exercise bank or 1 2
il Results create your own steps, then tick them off as the course goes on, room by outlines followed in rooms
room.
= MORE

+ New outline [ Exercise bank

$3 OUTLINE 2 w1

Deroule de test

Quatre etapes pour couvrir les quatre cas

4 step(s) - 1 version(s)
0O Comptabilité — Group... o
O Excel — Niveau interm... o4

B 231012026 # Editplan

Standard session plans
5 ready-to-use templates, each with its facilitation guide See all templates —

PLAN PRO
5120 rooms used

— Session plan  ® GET STARTED Session plan  ® ORGANISE Session plan @ ORGANISE Sessionplan ® ORCANISE

My plan —

First session of a Standard day — 7 hours Half-day — 3.5 hours Virtual classroom — 2 hours

programme The skeleton of a dav on site: welcome The most common comorate format: one Remotelv. attention lasts less: one %

Figure 48 — The list of your lesson plans.

Good to know: the answer is only sent to the learner at the moment you reveal it. Before that, it is not in the
page.

EduTools templates

What they are for

More than a hundred ready-made activities — sticky-note walls, quizzes, wheels, word clouds, mind maps —
each with a facilitation sheet explaining when and how to use it.
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# Teaching Toolkit

Q
Q

Search a room, a quiz.

each with its facilitation guide. Pick

& Home

B vy Rooms + TOOLKIT

% Libray EduTools templates
Ready-to-use activities for your tools,

il Results one, adjust it, launch it

++ MORE -

< Library

All tools (116 ® Kanban &

® Branching scenario &

® HTML and CSS 3

® Physics and chemistry 10

‘Wheel of Fortune ® GET STARTED
Icebreaker questions

Arandomly drawn question so everyone
introduces themselves differently.

10 min

PLAN PRO
5120 rooms used

My plan —

Which word comes to mind
when | say “.7?

® WordPress

® Cross-disciplinary 5

Wheel of Fortune ® GET STARTED
Energisers

30-second challenges to wake the group
up.

10item(s) & min

What is your biggest concern
about this training?

® Wheel of Fortune @9 ® Word cloud 12 ® Mindmap 5
* Satisfaction survey 5 ® Sessionplan 5 ® Quiz 61
® Analyse ® Generate ideas ® Take stock ® Organise
® Python 3 ® VBA 3 ® Excel 6 ® Word 3
3 ® Internet and digital skills 3 ® Artificial intelligence 3

In one word, how are you feeling
as you arrive today?

Word cloud @ GET STARTED

How are you arriving?

One anonymous word to take the group's
temperature.

Figure 49 — The template catalogue, trainer’s view.

# Boite 4 Outils Pédagogique

€ Accuei
+ BOITE A OUTILS
A Messalles
58 aibioniqe Modeéles EduTools
Des activite:
all Résultats d'anima
+ PLUS

< Bibliothéque

Tous les outils 116 ® Kanban 8

® Scénarioramifié & .

outils, chacune

* RouedelaFortune ¢

® Nuagedemots 12

® HTMLetCSS 3 * WordPress 3

® Transversal 5

RouedelaForune ~# DEMARRER
Questions brise-glace

Jne question tirée au sort pol

e chacun

se ente autremen

Quelmot vous vient quand je dis « . »

RouedelaForune  ® DEMARRER
Energisants

£CONGES POUT rév

Quelle est votre plus grande crainte pour
cette formation ?

® Cartementale 5

® PowerPoint 3

% Support a

116

templates

tools

® Whiteboard layout 5

Q Search templates 116 item(s)

® sQL 3

® Mathematics 10

What do you expect from this
raining?

Word cloud ~ ® GET STARTED

Your expectations

Three words to find out what the group
expects from the training

i(s]

ner Anonymous 5 min
oE——
® suppot A o Claire Mareau

® Fond detableaublanc 5

5 . 5 ® Quiz &1 Rechercher un gle
® Analyser ® Trouver desidées ® Faire le point ® Organiser
#® Python 3 ® VBA 3 ® Excel & ® Word 3 # PowerPoint 3 *sQL 3
* Intemet etnumérique 3 * Intelligence artificielle 3 - * Physiq himie 10

Enunmot, comment arrivez-vous
aujourd'hui 7

Musgedemots  ® DEMARRER

Comment arrivez-vous ?

n mot, ancnyme, pour prendre la
tel ture du grol

‘Qu'attendez-vous de cette formation ?
D D T

Musgedemots @ DEMARRER

Vos attentes

Figure 50 — The catalogue, filtered by tool.
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How to use them

From Library - Browse the templates, open a sheet, read the suggested run-through, then click Use this
template: a copy arrives in your space, which you edit freely.

# Bofte 3 Outils Pédagogique m Q. Rechercher une salle, un quiz oot B (@ ClaireMoreau -
a
€ Accuei < Modéles EduTools
Guiz @ FAIRELE POINT
A MessSalles .
Excel : les bases — validation

88 Bibliothéque Bl)ﬁﬁuesnms sur les cellules, les formules simples et les références. Noté, comrection &

al Résultats 10 questionfs)  Excel  Bmin

-+ PLUS

Lesq , telles que | les verra Utiliser ce modéle
Le quiz est créé hors salle, dans volre bibliothéque
Hult QUESHIoNS SUF Cé qUe NOUS avons VU C& matin. La comection arive  1a fin. Vous le relisez, vous ladaptez  volre maliére, puis
vous le rattachez  une salle quand vous voulez
o b L
Par quel caractére commence toute formule dans Excel ?

‘ Excel : les bases — validation

Le signe +
| ¥ Lesigne= + Créerce quiz
Le signe #

Une apostrophe

© Que renvoie la formule =SOMME(A1:AS) ?

‘ ¥ Le total des cellules A1 3 AS
Le total de A1 et A5 seulement
Le nombre de cellules remplies

La plus grande valeur

o Une cellule qui affiche ##### contient une erreur de calcul.

Vrai

\‘ J Faux

@) Dans la référence $AS1. 3 auoi sert le siane dollar 7

Figure 51 — A template sheet: the suggested run-through, before copying it.

Good to know: templates are a good starting point when you are discovering a tool. Copy one, change it, and you
will understand the tool faster than from a blank page.

Documents and files

What it is for

Putting handouts in the room: PDFs, images, spreadsheets. Learners view and download them.
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#A Teaching Toolkit Q, Search a reom, a quiz. ® Support a ° Camille Dubois -

& Home
[ DOCUMENTS
B My Rooms
% Libray Document Management 0,0 5
Upload, organise and share your rooms' materials folders, drag & drop, —Ie= rooms

il Results bulk download
+ MORE ~

.. Students &

 Groups l

Pro plan limit - 150 per room
o s )
B Aftendance Which room do you want to work in?
Pick the room first: you will then be able to upload and organise its documents
7 Satisfaction

L Session Archiving

€ My backups
Anglai Evaluati
:)gl:slzionnel Comptabilitée — ﬁ::l:a “:::l:és Excel — Niveau Recueil d’avis —
@ P B @ Groupe B @ L @ intermédiaire @ anonyme
Session close 0 file(: protégé | P
0 file(s) t 0 file(s) 0 file(s)
0 file(s) 0 file(s)

PLAN PRO
5120 rooms used

My plan —

Figure 52 — Document management.

How to use it

From More - Documents, create folders and upload your files. In the room, the Files component gives access
to the shared folder.
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Part 4 — Running a session

The live side: launching, following, projecting, re-engaging.

The room, trainer’s view

When you open your room, you see the activities you have switched on, and the facilitation tools.

a
B EXCEL24 : Excel — Niveau intermédiaire ° 2, 1 online C Camille Dubois TEACHER 3 Full screen £ Settings & Night
. Chat B||l@& & _
= 1 1 1
Quizzes > Sticky notes > Whiteboard > Files >
1 available 1 available 1 available Shared folder
1 1 1 1
X < <

Mind maps > Scenarios > Code editor > Sequences >
1in progress 1in progress 1in progress

@ 06 0

Kanban > Flashcards > Interactive video > Q&A >
1 active Ask your questions

1in progress

-

1in progress 1 deck(s)

Learning path >
Parcours de test

0/1step(s) - 0%

%" Start
This site uses only strictly necessary cookies (session, security, optional a
P me”) and Kie-free audience No m @ & | Yourmessage 4
w advertising trackers. Some content (fonts, libraries, payment) is served by the
providers listed on our cookies page. l L

I'm following & Lost

Figure 53 — The room, trainer’s view.
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The room, learner’s view

B EXCEL24 : Excel — Niveau intermédiaire

Quizzes >

1 a 1

Sticky notes >

Whiteboard >

1 available

Code editor >

1in progress

Interactive video

1 available

1

Scenarios >

1 available

1

Mind maps >

1in progress

1

Kanban >

1in progress

a 1
Flashcards >

1 in progress 1 active

Learning path >
Parcours de test

1 deck(s)

071 step(s) - 0%

This site uses only strictly necessary cookies (session, security, optional
Kie-f

eo 2, 2 online F Fatou C5 Share & Night
Chat b
1 a
Files >

Shared folder

1 a !
Sequences >

1 in progress

1
> Q&A >

Ask your questions

@ Your message

L

No

o me”) and y
v

providers listed on our cookies page.

[ I'm following & Lost

advertising trackers. Some content (fonts, libraries, payment) is served by the

m :

Figure 54 — The same room, learner’s view.

The learner sees the available activities, the chat if itis o
screen.

Facilitation tools

Beyond activities, the room offers pacing functions:

Tool What it does

n, and the facilitation bar at the bottom of the

a

Chat The room’s discussion thread, moderated
Questions / Answers Learners ask questions, you answer when you want
Flash poll A question launched in seconds, live results

Timer A projected countdown, to frame an exercise
Reactions Emoijis sent by participants — applaud, raise a hand

Ice-breaker

A light question to start the session

Screen sharing

You project your screen, or you ask for a learner’s

I’'m with you / Lost me

The learner signals they are following, or losing the
thread
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Good to know: "I’'m with you / Lost me" is the most useful sensor when teaching remotely. A learner who dares
not interrupt will click "Lost me".

B EXCEL24 : Excel — Niveau intermédiaire

Quiz >
1 disponible(s)

1

Cartes Mentales >

1en cours

1

Kanban >

1en cours

Parcours >

Excel: du tableau au tableau croisé

071 étape(s) . 0%

" Démarrer

[ Jesuis (& Décroche

The chat

eecca 2, 8enligne | € Camille & Nuit

Camille D.
Bonjour

Yanis B.

Bonjour, bien requ

Formateur

On attague par les références absolues.
Le support est dans Fichiers.

Fatou N.

Le § se met avant la lettre ou avant le
chiffre ?

Formateur

Les deux si tu veux figer les deux : $B34.
Jai mis un exemple au tableau blanc.

Thomas L.

Ah d'accord, merci !

Formateur

Quiz dans 5 minutes pour vérifier, pas de
panique &

i

Figure 55 — A room in full session: activities on the left, chat on the right.

The chat runs alongside the session: questions, links, clarifications. It is switched on in the room components.

You moderate: a deleted message disappears from every screen, including those that had already received it.

Attachments are filtered.

Good to know: when teaching remotely, say at the start that the chat is the channel for questions. Without that

instruction, half the participants wait until the end to speak — and then do not.

The flash poll

A question put in seconds, with no preparation.
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4> Nouveau sondage flash

Question instantanée pour prendre le pouls de la salle.

Question

Dans $B%4, le $ fige quoi exactement ?

Type de réponse

@ QCM 2-5 choix O Oui/Non

O Echelle1a5s O Mot libre nuage
Options de réponse
La colonne
La ligne

Les deux

[ Rien du toui

+ Ajouter une option

Ann UIer m

Figure 56 — Putting the question.

Participants answer from their phone.
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+ Dans $B$4, le $ fige quoi exactement ?

Salle Excel — Niveau intermédiaire - QCM

La colonne
La ligne
Les deux

Rien du tout

Figure 57 — The question, participant’s view.

Results appear live, ready to project.

4+ Dans $B$%4, le $ fige quoi exactement ?

Salle Excel — Niveau intermédiaire - QCM

La colonne ar 2 (17%)
La ligne ar 2 (17%)
Les deux L 8 (67%)

Rien du tout 0 (0%)

12 réponse(s)

 Fermer le sondage B Mode projecteur B Supprimer € Retour 4 la salle

Figure 58 — Live results.

Good to know: the flash poll is made to re-engage a room that is drifting. A simple question, an answer in ten
seconds, and the session picks up again.
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Screen sharing

From the room, Share my screen projects your screen to everyone. You can also ask for the screen of a
learner: they receive an invitation and accept or decline.

& \Voir I'écran d'un éléve X
Sélectionne un éléve pour lui demander de partager son écran. L'éléve
recoit une notification qu'il peut accepter ou refuser. Une seule personne

a la fois.

= Tester ma connexion

Camille Dubois
Comptabilité

Fatou Ndiaye
Comptabilité

Yanis Berger
Comptabilité

Figure 59 — Asking for a learner’s screen.

Careful: if sharing does not establish, use Test my connection from the room. Some corporate networks block the
necessary ports.
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Tester ma connexion X

Vérifie, depuis ce navigateur, si ton réseau laisse passer le partage
d'écran d'EduTools. Le test dure quelgues secondes

Configuration du partage v OK
Relais UDP v OK

Relais TCP v OK

Relais sécurisé (TLS) Non proposé

Ta connexion permet e partage d'écran.

Si un partage échoue quand méme, c'est le réseau de l'autre
personne qui blogue : demande-lui de faire ce test.

Fermer Relancer le test

Figure 60 — The connection test, before the session.

Good to know: run that test the day before, from the network you will be teaching on. Discovering a network
block in front of thirty people costs twenty minutes.

Following the session live

The Monitoring screen shows who is present, since when, and what each person is doing.
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# Teaching Toolkit Q, Search a room, a quiz ® suppot A ° Camille Dubois -

&€ Home x
Error: No room selected.
B My Rooms

98 Library

all Results

= MORE ~

PLAN PRO
5120 rooms used
o

My plan —

Figure 61 — Live monitoring of a room.

History

More - History keeps the trace of events: arrivals, departures, activities launched, answers submitted.
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# Teaching Toolkit

¢
A

oo
ao

Home

My Rooms

Library

Results

MORE

PLAN PRO
5120 rooms used

My plan —

Q, Search a room, a quiz.

Activity log (Everyone)

DATE

10123 19:46:08

10123 19:45:58

10/23 19:43:58

10/23 19:43:48

10123 19:42:18

10123 19:42:08

10123 19:40:55

10123 19:40:44

10/23 19:40:01

10/23 19:39:49

10/23 19:39:06

10/23 19:38:56

10/23 19:38:13

10/23 19:38:03

10/23 19:37:20

10/23 19:37:09

ROOM

Excel — Niveau intermédi

Excel — Niveau intermédi

Excel — Niveau intermédi

Excel — Niveau intermé

Excel — Niveau intermé

Excel — Niveau intermédi

Excel — Niveau intermédi

Excel — Niveau intermédi

Excel — Niveau intermé

Excel — Niveau intermé

Excel — Niveau intermédi

Excel — Niveau intermédi

Excel — Niveau intermédi

Excel — Niveau intermé

Excel — Niveau intermé

Excel — Niveau intermédiaire

Figure 62 — The event history.
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STUDENT

Fatou Nkoulou

Camille Dubois Professeur

Fatou Nkoulou

Camille Dubois Professeur

Fatou Nkoulou

Camille Dubois Professeur

Fatou Nkoulou

Camille Dubois Professeur

Fatou Nkoulou

Camille Dubois Professeur

Fatou Nkoulou

Camille Dubois Professeur

Fatou Nkoulou

Camille Dubois Professeur

Fatou Nkoulou

Camille Dubois Professeur

ACTION

CONNEXION

CONNEXION

CONNEXION

CONNEXION

CONNEXION

CONNEXION

CONNEXION

CONNEXION

CONNEXION

CONNEXION

CONNEXION

CONNEXION

CONNEXION

CONNEXION

CONNEXION

CONNEXION

DETAILS

Arejoint la

Arejoint la

Arejoint la

Arejoint la

Arejoint la

Arejoint la

Arejoint la

Arejoint la

Arejoint la

Arejoint la

Arejoint la

Arejoint la

Arejoint la

Arejoint la

Arejoint la

Arejoint la

% Support a

© camite bunois -

[ Backto Dashhuard] [: Clear aI\J

salle (Public)

salle en tant que professeur

salle (Public)

salle en tant que professeur

salle (Public)

salle en tant que professeur

salle (Public)

salle en tant que professeur

salle (Public)

salle en tant que professeur

salle (Public)

salle en tant que professeur

salle (Public)

salle en tant que professeur

salle (Public)

salle en tant que professeur




Part 5 — Results and follow-up

What you get back, and how to take it out of the platform.

The Results screen

Results gathers what your learners have produced, across all activities.

# Teaching Toolkit

& Home
& RESULTS
A MyRooms
98 Library
m L
s+ MORE v

ROOM

All

Q, Search a reom, a quiz.

Results & Corrections

All your participants' scores: review answer details, export fo Excel, tidy

auiz GROUP

A View all results v All

[ PDF of this filter

il EXPORT TO EXCEL:

- Choose a quiz --

[0 pare

O 23m0r2026

[J 23012026 -

[ 231012026

[ 231012026
PLAN PRO

5120 rooms used [ 221102026 -

My plan —

[ 22012026

19:33

19:33

19:33

19:33

19.44

19:44

PARTICIPANT TYPE auiz

Les fonctions de recherche —

FORTE FATOU Guest RECHERCHEV

FAIBLE FARID Guest s onctons de recherche —
BETABRUNO oust  Emeney
AILLEURS AMIR Guest E?Jf.ﬁgﬁﬁ recherche —
BAUER YANIS Guest Los Tonctons de rechercne —
COSTAINES Guest Les fonctions d recherche —

Figure 63 — The results screen.

-

® swpot @ (@ Camile Dubois -

FROM T0

ji/mm/aaaa m

ji/mm/agaa

<

& @2 Download

SCORE ACTIONS

516 s3%

—

—_—

—

—

—_—

516 8z% ® Details

You filter by room, by activity, by group and by period. Each line opens onto the detail of a paper.

Exports
Format

Excel

Content

Every paper of a quiz, one line per
learner

Where to find it

Quiz card menu

PDF per learner

One marked paper, named or
anonymous

From the paper detail

PDF per group

A group’s record

From the results

csv

Attendance and satisfaction

From the matching screens
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Good to know: the anonymous version of the PDFs replaces names with an identifier. Useful for showing results
in the room without exposing anyone.

Learners and groups

More -> Learners manages the learners registered in your private rooms, and their groups.

#A Teaching Toolkit Q, Search a reom, a quiz. ® Support a ° Camille Dubois -
€ Home Pro plan limit - 50 per room
& Class Management ® Student data (GDPR) Limit: 50 students / room

B My Rooms
ao = Student List <4 New Student 22 Groups @ Send Email
oo Library -
sl Results

MORE NAME ROOM EMAIL GROUPS ACTIONS

Students & ubreuil Camille omptabilité — Groupe slagiaire.un@exemple.tes| romotion

. Dubreuil Camill Comptabilité — Groupe B tagi: ple test Promotion 2026 7

® Groups

B Documents Nkoulou Fatou Comptabilité — Groupe B sonia.sansacces@example.com Auditeurs libres Va

3 Attendance

7 Satisfaction

a5

Session Archiving

& My backups

PLAN PRO
5120 rooms used

My plan —

Figure 64 — The list of your learners.

A learner can belong to several groups. Groups serve to filter results and to restrict access to a private room.

Archiving

A finished room is archived from its card menu. It leaves the active list without losing anything: results,
documents and activities stay viewable from More = Archives.
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# Teaching Toolkit

Q, Search a reom, a quiz.

% Support a

° Camille Dubois -

& Home
T ARCHIVING
B My Rooms
% Libray Session Archiving 2
All your learners' sessions: timestamped atiendance, detailed activity log RN SRS
il Results exportable evidence.
++ MORE ~
o, Students &
 Groups
ROOM
B Documents ENTRY DATE STUDENT
All rooms v jiimm/aaaa 8 Name or group
3 Attendance
7 Satisfaction
[ Delete selection
L Session
Archiving
D STUDENT ROOM GROUP ENTRY DATE EXIT DATE ACTIONS
B My backups
(] Fatou Nkoulou i Excel — Niveau intermédiaire 10/23/2026 19:46:08 In progress...
[]  camille Dubois Professeur # Excel — Niveau intermédiaire Admin 10/23/2026 19:45:58. In progress...
[J  Fatou Nkoulou # Excel — Niveau intermédiaire 10/23/2026 19:43:58 10/2312026 19:46:30
(] Camille Dubois Professeur & Excel — Niveau intermédiaire Admin 10/23/2026 19:43:48 10/23/2026 19:45:58
[]  Fatou Nkoulou # Excel — Niveau intermédiaire 10/23/2026 19:42:18 10/2312026 19:46:30
[J  Camille Dubois Professeur # Excel — Niveau intermédiaire Admin 10/23/2026 19:42:08 10/23/2026 19:43:48
PLAN PRO
5120 rooms used ] Fatou Nkoulou # Excel — Niveau intermédiaire 10/23/2026 19:40:55 10/23/2026 19:45:32
o
My plan — . " . . y
[]  camille Dubois Professeur # Excel — Niveau intermédiaire Admin 10/23/2026 19:40:45 10/23/2026 19:42:08

Figure 65 — Archived rooms.

I Good to know: archive your end-of-course rooms. The list stays readable, and your active-room quota is freed.
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Part 6 — Managing an organisation

For training centres, schools and companies.

The organisation space

If your subscription covers several trainers, an extra space appears: Centre management (or school, or
company, depending on your account type).

#A Teaching ToolKit Q  Search a room, a quiz... ® Support a ° Sophie Bernard -

th MANAGING THE N
CENTRE

fh INSTITUTION
€ Dashboard )

Institution settings Atelier Numériql.le

Sessions Create your trainers' accounts, track your licences and adjust your 2 6

organisation’s details

Trainers Free licences

a

=]

B Attendance
© Satisfaction + Add a trainer 3 Institution settings
=

My backups

£ My Profile

= My support
requests I Activity report 30 days 12 months Since the start
The figures you will put in your training report, and the ones an audit will ask for.

1 2 — 0% — 2
Sessions Learners Signature rate Response rate Average score Active trainers
Hall-days : 5 2.0 persession on nothing to measure yet 0 reply/replies from 2 nothing to measure yet 0 lrainer(s) out of 2 aclive
average nvited in the last 30 days
|
0
1072026

Figure 66 — The organisation dashboard.

It brings together the activity report, trainer accounts, sessions, attendance and satisfaction.

Trainer accounts

The Add a trainer button creates an account attached to your organisation. The gauge shows how many
licences are used out of those your subscription covers.
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# Teaching Toolkit Q. Search a room, a quiz ® support @ e Sophie Bernard -

@ MANAGING THE
CENTRE

[h INSTITUTION

& Dashboard

Institution ] Institution settings

settings

a

These details appear on official documents: attendance sheets, certificates
and exports

Sessions

Attendance
< Back to management

(=]
B
© Satisfaction
(=]

My backups

@ mypone [h Institution identity
= g:j:fgm Institution name *

‘ Atelier Numérique ‘

Type

‘ Training center ‘

The institution type is set at creation and cannot be changed. Contact support if needed.

Address

‘ 12 rue des Lilas ‘

@ Training provider
This information appears in the header of your PDF attendance sheets. Entered once

Address line 2

Postal code City
‘ 69003 | ‘ Lyon ‘

country

Figure 67 — Organisation settings.

Settings carry the establishment’s details: legal name, address, company number, training registration
number, free text and logo. These feed the official documents — attendance sheets in particular.

I Good to know: fill these fields in before your first session. They appear on the PDFs you will hand to your funders.

Training sessions

A session describes a real course: its title, its dates, its half-days, its trainer and its trainees.
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# Teaching Toolkit Q_ Search a room, a quiz ® support @ e Sophie Bernard -

fh MANAGING THE .
CENTRE

B course
& Dashboard

Insuton sotings Your training sessions

0 0

Sessions ) Create a complete course: the centre fills everything in, and the teacher

Sessions Upcomin
receives their room, attendance sheet and documents. = C £

Satisfaction + New session Attendance

a
8
[ Attendance
©
=]

My backups

My support
= requests

No session yet.
Create one: the room, the attendance sheet and the half-days will be built along with it.

Figure 68 — The list of sessions.

Once the session is described, the platform builds the rest in one gesture: the attendance sheets per half-day,

the satisfaction survey, and the associated room.

Good to know: for a Company account, sessions become meetings: you enter hours rather than half-days, and

the attendance sheet is optional.

Electronic attendance

What it is for

Replacing the paper attendance sheet with an electronic signature, with the PDF a Qualiopi audit expects.
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# Teaching Toolkit Q_ Search a room, a quiz ® support @ e Sophie Bernard -

MANAGING THE

th centre -
ATTENDANCE
& Dashboard
Q nstiuzon setngs Attendance sheets
£ Sessions Track your trainees' attendance by half-day: online signature (QR or link) 0
and a PDF sheet ready for your paperwork TR

R Attendance )
@© satisfaction New sheet
() My backups

&y Profie @ Archived (0)

@ Mysupport No attendance sheet yet Create one to get started

requests

Figure 69 — Attendance sheet management.

How it works

1. The session creates one sheet per half-day.

EduTools — User manual - page 68



A& Boite 4 Outils Pédagogique m

€ Accueil

PRESENCES
A MesSalles

Bibliotheque

il Résuktats

+ PLUS -

Eléves &
Groupes

]

Documents

Emargement )

d Satisfaction
| Archivage .
Sessions Comptabilité pour non-
comptables

@ Messauvegardes
™ 30/09/2026 — 01/10/2026 ¥

6 4

m Modifier PDF csv

Archiver

Sécurité numérique —
sensibilisation

™ 05/09/2026 ¥ Villeurba
PLAN PREMIUM

1/999 salles utilisées 12 2

Monplan —

Modifier PDF csv

# Support a

euilles d'émargement

ature en ligne

En cours Excel perfectionnement — Encours Gestion de projet — les
tableaux croisés dynamiques fondamentaux
T 18/09/2026 — 19/09/2026 T 12/09/2026 ~ 13/09/2026
% Lyon 3¢ — salle Bellecour [ )
8 4 9 4
@ Modifier PDF csv w Modifier PDF

Archiver Archiver
Clbturde

Figure 70 — The sheets of a session.

2. You open the current half-day.

#* Boite 4 Outils Pédagogique m

€ Accueil ~ Retour aux feuilles

B Messalles
T 18/09/2026 — 19/09/2026 ¥ Ly

Bibliothéque

Vendredi 18/09/2026

ol Résultats
Matin Fermé
- PLUS

Excel perfectionnement — tableaux croisés dynamiques

n 3

® Support a

+ Formateur signé
Ouvrir La signature [T}

Samedi 19/09/2026

Matin Fermé

lle Bellecour & Claire Fontaine g8 B stagiair
Aprés-midi Fermé

8/8 signé(e)

Tableaux croisés dynamigues

 Formateur signé

Aprés-midi Ouvert
5 ] )

PLAN PREMIUM
1/999 salles utilisées

Mon plan —

Cas pratique et dvaluation

Fermer QR & suivi

Figure 71 — Half-day management.
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3. Each trainee signs from their phone, through an individual link or by scanning a QR code.
4. You close it, and you export the PDF.

EduTools

Signature de présence
Excel perfectionnement — tableaux croisés dynamiques

T 19/09/2026 Aprés-midi ¥ Lyon 3e — salle Bellecour

Bonjour Thomas .

Votre signature

_._________________..
e = = = = )

Figure 72 — The signature, trainee’s view.

The PDF carries your organisation’s details, the list of trainees, their signatures and the trainer’s. A CSV export
is also available.

Without an organisation space

A freelance trainer has the same tool, without going through a session: More - Attendance lets you create
sheets directly.
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#A Teaching Toolkit Q, Search a reom, a quiz. ® Support a ° Camille Dubois -

& Home
ATTENDANCE
B My Rooms
2 Lin Attendance sheets
oo Library 1 o
Track your trainees' attendance by half-day: online signature (QR or link) Adiive sheets i

sl Results and a PDF sheet ready for your paperwork
** MORE ~ Attendance sheets are created by your institution

o, Students &

 Groups

B Documerts €D oo

[B) (iitanitnes ] Search a sheet

4 Satisfaction

L Session Archiving Formation de test Ongoing

& My backups T 2311012026 — 2511012026 ¢ Salle de fest

2 5

trainees  half-days

Manage Edit PDF csv Archive

PLAN PRO
5120 rooms used

My plan —

Figure 73 — Attendance, trainer’s view.

I Careful: a closed half-day accepts no further signature. Check that everyone has signed before closing.

Satisfaction surveys

What they are for

Collecting trainees' views while it is fresh, and producing the expected indicators — response rate and
average score among them.
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# Teaching Toolkit Q_ Search a room, a quiz ® support @ ° Sophie Bernard -

fh MANAGING THE .
CENTRE

SATISFACTION
& Dashboard

Satisfaction surveys

Institution settings

Sessions Collect your frainees’ feed| ifter each training. A survey is created from

an attendance sheet (it reuses its trainees)

Satisfaction ] + New survey

a
8
[ Attendance
©
B8

My backups

£ My Profile
= Mysupport ,‘
requests :

No satisfaction survey yet. Create one from an attendance sheet

+ New survey Go to attendance —

Ready-made surveys

5 ready-to-use templates, each with its facilitation guide See all templates —

Satisfaction survey ® GET STARTED Satisfaction survey  ® GET STARTED Satisfaction survey ® TAKE STOCK Satisfaction survey  ® TAKE STOCK

Self-assessment — before
the course

Each person's level and expectations,
gathered before the session: enough to
adapt the programme, and to prove it

5 question(s) 3 min

The two modes

Expectations — start of the
session

Four questions in ninety seconds, to
project while the last people settle in.

End-of-course satisfaction
survey

The end-of-session survey: nine
questions, three minutes, while the group

Follow-up survey — three
months on

The second quality indicator, the one
almost nobody tools up for: what was

is still there

4 question(s) Anonymous 905

Figure 74 — Survey management.

9 question(s) Anonymous 3 min

actually put into practice.

tion(s) 2 min

When to use it

Named

Each trainee gets their own link

reminders possible

Collective anonymous

One link or QR for everyone

When candour matters more than
traceability

The survey template can be edited: you tune the questions to your reality.
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A Teaching Toolkit

Q, Search a reom, a quiz.

& Home
SATISFACTION
B My Rooms
% Ly Satisfaction surveys
Collect your trainees' feedback after each training. A survey is crez
sl Results an attendance sheet (it reuses its trainees)
« MORE ~

.. Students &

Groups
B Documents
B Attendance Satisfaction nominative de test
o ST ) Satisfaction anonyme de test
L Session Archiving

Satisfaction fermee de test
€ My backups

Ready-made surveys

Questionnaires are created by your institution

OPEN

OPEN

SATISFACTION.

5 ready-to-use templates, each with its facilitation guide

Satisfaction survey ® GET STARTED

Self-assessment — before
the course

Each person's level and expectations,
gathered before the session: enough to

Satisfaction survey

Expectations — start of the

session

Four questions in ninety seconds, to
project while the last people settle in,

® GET STARTED

STATUS.CLOS 0

Satisfaction survey ® TAKE STOCK

End-of-course satisfaction
survey

The end-of-5€ssi0N suUrvey: nine
questions, three minutes, while the group

% Support a

° Camille Dubois -

3 0

Responses

Surveys

Manage Results
Manage Results

Manage Results

see all templates —

Satisfaction survey ® TAKE STOCK

Follow-up survey — three
months on

The second quality indicator, the one
almost nobody tools up for: what was

adapt the programme, and to prove it is still there actually put into practice

3 min

PLAN PRO
5120 rooms used

5 question(s 9 question(s) Anonymous 3 min 6 question(s) 2 min

My plan —

Figure 75 — Your satisfaction surveys.

The link and the QR code are handed out at the end of the session.

#® Support a

# Boite 3 Outils Pédagegique m

o EduToolsDemo -

€ Accueil = Modifier le questionnaire
R MesSalles Pilotage du questionnaire
Excel perfectionnement — votre avis - Collectif
28 Bibliotheque
W Résultats OUVERT 9 réponses Clturer ioir e tats —
[
. PLUS

Lien collectif

hitps:fwww.edu-tools.comisatisfaction_form.php?s=198t=b859a¢ Copier le lien

PLAN PREMIUM
1/999 salles utilisées

Mon plan

Figure 76 — The survey link and QR code.

For the trainee, the form fits on a phone screen.

EduTools — User manual page 73



>

Questionnaire de satisfaction

Bxcel perfectionnement — votre avis

Trois minutes pour nous dire ce qui vous a servi et ce qui manquait. Vos

réponses sont anonymes.

Recommanderiez-vous cette formation a un collégue ? *

0 1 2 3 4 5 6 7 8 9 10
0 - Pas du tout 10 - Tout & fait
Les objectifs annoncés ont-ils été atteints ? *

1 2 3 4 5

1 2 3 4 5

Avez-vous pu poser toutes vos questions ? *

Qui Non

Quelle partie vous a le plus servi 7 *

(0 Les tableaux croisés

O Les graphiques

O Les formules

O Le cas pratique

Figure 77 — The survey, trainee’s view.
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# Boite  Outils Pédagogique schercher une salle, un #swpot @ (@ Ecurookspemo -

€ Accueil

SATISFACTION
A MesSalles

Bibliotheque

Résultats

perfectionnement
ol Résultats

B BilanPDF

» PLUS

Recommanderiez-vous cette formation a un collégue ?

+56 s 2t

Les objectifs annoncés ont-ils été atteints ?

4,44

* % % % *

Le rythme était-il adapté 7

PLAN PREMIUM
1/999 salles utilisées

Monplan ! o

Figure 78 — The results of a survey.

Good to know: hand out the QR code before your closing words, while everyone is still seated. A survey emailed
the next day gets three times fewer answers.
Managing a school

For a School account, an extra space manages year groups, classes, pupils and the teaching team.

Year-group and class labels are free: the platform imposes no naming scheme. Each class-teacher pair has its
own room, whose link is permanent.
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Part 7 — The learner space

Optional: your learners can take part without an account.

What a learner account is for

Without an account, a learner joins a room, takes part, and leaves. With an account, they find their content
again from one session to the next: their flashcard decks, their documents, their revision.

Sign in

Find your course material and revision again
Email address.
Password

m Forgot your password?

No account yet? Create my space

Privacy - Terms of service - Legal notice

Figure 79 — Signing in to the learner space.

Creating a space

From the learner sign-in page, Create my space. Registration asks for an email address and a password, and is

confirmed by email.
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.
What you find there
EduTools. ® Revise @ Mycourses ® Groups ® Live ® Quizzes ® Arcade ® Boards @ Mind maps

HELLO FATOU

3 cards to review today.

Across 1 deck(s). Twenty minutes is usually enough

TO REVIEW

3

across 1 deck(s)

Revise
Cards spaced out over time

3 to review

Quizzes

Build from your notes, play, share

1 quiz{zes)

DOCUMENTS

1

49 0 0f 500,0 Mo

My courses

Your files on every device

1 file(s)

Arcade

Replay your quizzes as retro games.

0 game(s)

Groups

Share with your classmates.

1 group(s)

Boards

Organise a project in columns

1 board(s)

GROUPS

1

1 classmate(s)

(o)
Live
Run a quiz with your group

Start a session

Mind maps

Connect the ideas in a chapter

1 map(s)

Privacy - Terms of service - Legal notice

Figure 80 — The learner space home page.

e Revise — going back over the flashcards and quizzes met in session;
e My cards — the flashcard decks available;

e My groups — the groups the learner belongs to;

e My profile — their details and the export of their data.
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EduTools. e Today ® My courses @ Groups @ Live @ Quizzes @ Arcade @ Boards @ Mind maps

My revision

Each card comes back just before you forget it: what you know spaces out, what resists comes back quickly.

3 card(s) to review today.

Create a deck

One deck per subject or per chapter is the easiest to revise

E.g. Anatomy — chapter 3

Receive a deck

A classmate sent you a json file exported from EduTools? Drop it here

Choisir un fichier | Aucun fichier choisi

Paquet de A
3 card(s)

3 to review

Privacy - Terms of service - Legal notice

Figure 81 — The revision screen.

EduTools. ® Today ® Revise @ Mycourses ® Groups ® Live ® Quizzes @ Arcade ® Boards

My mind maps

Lay a chapter out to see its structure. Useful right before an exam.

New map

E g French Revolution — causes

Cartede A
2310/2026

Privacy - Terms of service - Legal notice

Figure 82 — The learner’s card decks.
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EduTools. ® Today ® Revise @ My courses ® Groups ® Live @ Quizzes ® Arcade  ® Boards @ Mind maps E-H F  Signout

My account

Your details, your password, and what you can take with you or erase

Details
First name Last name Institution
Fatou Nkoulou Atelier Numérique

Email address

Current address: fatou.nkoulou@exemple fr - verified

New address Current password

Change address

The address changes immediately and a verification link is sent to the new one. Check your typing: if the address is wrong, the link will go nowhere.

Password

Current password New password Ceonfirm new password

Change password

Figure 83 — The learner’s profile, with the export of their data.

Good to know: the learner space is useful for a long course or for school follow-up. For a one-day session it adds
nothing: let your participants come in by code.
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Part 8 — Account, data and security

Your subscription, your backups, your obligations.

My plan

Profile = My plan shows your subscription, what it covers and your usage.

A Teaching Toolkit Q Search a room, a quiz ® Support a ° Camille Dubois -
€ Home My plan
A My Rooms
b’
& ® Pro
oo Library
5 room(s) created - Max storage: 5000 MB
ol Results

EVENT TOOLS

=+ MORE

@ Screen

4 Flashpolls v INCLUDED ggierated + INCLUDED ™y Eéz:ﬁ’n“s‘ + INCLUDED #R LiveQuiz v INCLUDED Rt + INCLUDED
é Timer v INCLUDED N+ lcebreakers v INCLUDED g Question v INCLUDED ol Analytics v INCLUDED g Reactons/ v INCLUDED
ol W pank = Emojis
Chat v INCLUDED
QUOTAS (RESOURCE CREATION)

= Ql{lz;es &mca 40 »’\ Whltgbqards 10 * Sh!:ky note boards 10 Q. Mlnd mags 10
= Kanban boards 10 Word clouds 10 i Presentations 5 . Collaborative notes 5
& ! #  per ROON
) Learning paths 10 - sn’men‘tsv 50 Documents 150 B ‘Rooms 20
& Flashcard decks 10 sz Wheels of Fortune 10 [>] lnnemfylve Videos 10 8 Groups 10

PLAN PRO
5120 rooms used
o

My plan —

Figure 84 — The My plan screen.

Understanding quotas

Each plan sets a maximum for every type of content: rooms, quizzes, whiteboards, sticky-note walls, and so
on. Two useful points:

e quotas for tools tied to a room count per room: "1 whiteboard per room" means one board in each of
your rooms;
e atool created without a room uses a separate counter, under the same limit.

When a limit is reached, creation is refused with a message saying which one. Archiving a room frees its

counters.

Changing plan

From My plan, the change-offer button takes you to payment. Billing is monthly or yearly.
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My profile

A Teaching Toolkit Q. Search a room, a quiz ® Support a e Camille Dubois -
€ Home
& MY ACCOUNT
A MyRooms
B} iirary My Profile
Manage your personal information, your subscription, the look of your
ol Results

workspace and your data.

=+ MORE

2 Information [ Provider B Subscription {8} Menu © Data & GDPR

General Information

Username

Camille Dubois ‘

Name shown to students

Camille Dubois ‘

Email

‘ camille.dubois@atelier-numerique.fr ‘

Security

Fill in these fields only if you want to change your password

New password

PLAN PRO ‘ ‘
5120 rooms used

— Confirm password

My plan — ‘

|
Figure 85 — The profile screen.

There you change your name, your email address, your password, the interface language and the look of the
back office.

Languages

The interface exists in six languages: French, English, Spanish, German, Portuguese and Italian. The choice is
made from your profile, and your learners have the same selector in the room.

Careful: the language only translates the interface. Your content — your questions, your instructions, your
documents — stays in the language you wrote it in.

Backup and restore

More - My backups lets you export all your content as an archive, and import it back.

EduTools — User manual - page 81



#A Teaching Toolkit Q, Search a reom, a quiz. ® Support a ° Camille Dubois -

a
& Home
B Backup
B My Rooms
99 L My backups
= 0/2 0o ©
‘Your rooms, es, leamers and results in one downloadable archive, )
Wl Resulis A kept total size downloads
+ MORE ~
Create a backup
o, Students &
 Groups
B Documents Create a backup of your data at any time: rooms, quizzes, questions, question bank
flashcards, kanbans, mind maps, sticky notes, scenarios, guided courses, presentations,
3 Attendance learners and results. The archive is a ZIP file containing your data in JSON format
You keep 2 backups online: beyond that, the oldest is deleted. Downloading is unlimited.
7 Satisfaction
L Session Archiving
E My backups ] No backup yet. Click “Create a backup
0 Your data belongs to you
What you can take back, at any time, without asking us.
43 content types 135 stored items
Beyond the archives above, you can download all of your data as a single readable file,
with nothing to install. That is your right to portability (GDPR, article 20) — exercised right
here, in one click
Download all my data
What is not kept: a session timer, meaningless once the session is over - a flash poll, read live then out of date - breakout groups, dissolved at the end of the course - activities ticked off
during a session, specific to that session
PLAN PRO
5120 rooms used
—
My plan — Restore a backup
Restoring never deletes or overwrites anything: your data is recreated alongside what is .

alraaryu thara Dactarina tha eama harkiin fwira tharafara rraatae dunlicatac

Figure 86 — The backups screen.

Restoring is not destructive: it adds the archive’s content to your space without deleting what is already
there.

Good to know: export before a major change or at the end of the school year. The archive is readable outside the
platform.

Your personal data

The platform provides a full export of your data in a readable format, from your profile. Your learners have
the same right from their space.
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T Iwavey @ 1391

88 Bibliotheque 19 Ko - 122

12 1abl Télécharger Restaurer | | Supprimer
2 tables - J 1

all Résultats

+ PLUS - -

. Vos données vous appartiennent

= “e que Vous pouvez reprendre, a tout moment, sans nous le demande
. Ebvann € que vous pouvez reprendre. a foul moment, sans nous le demander.
“* Groupes
B Doannanis 42 types de contenu 125 éléments enregistrés
B Emargement Au-dela des archives ci-dessus, vous pouvez télécharger lintégralité de vos données en

un seul fichier lisible, sans nen installer C'est votre droit a la portabilité (RGPD, article 20)

# Satisfaction

— il s'exerce ici, en un clic

Archivage
L
e Télécharger toutes mes données

— ] Ce qui n'est pas conservé : minuteur d'une sé

ce, sans objet une fois 1a séance finie - sondage éclair, dépouillé en direct puis périmé - groug

vail dissous 2 Ia fin du cours - cases cochées pendant

sauvegardes une séance, propres A cetle séance

Restaurer une sauvegarde

La restauration ne supprime et n'écrase jamais rien - vos données sont recréées a coteé
de celles déja présentes. Restaurer deux fois la méme sauvegarde produit donc des
doublons.

1

(LN]
Glissez votre archive ici
ou parcourez vos fichiers — vous pouvez aussi la caller avec Cri+V
1P te

Figure 87 — The export of your data.

# Boite 4 Outils Pédagogique m un quiz oot & (@ claireMoreau -
& Accueil
8 SAUVEGARDE
A MessSalles
) e Mes sauvegardes
alles, quiz, apprenants et résultats dans une archi harger
il Resultats élre restaurée
- PLUS -~
. Elovesk
 Groupes
B Documents Créez & tout moment une sauvegarde de vos données - salles, quiz, questions, banque de
questions, flashcards, kanbans, mindmaps, post-its, scénarios, cours guidés, présentations
B Emargement apprenants et résultats. L'archive est un fichier ZIP contenant vos données au format JSON.
Vi sauvegardes en ligne : au-deld, la plus ancienne est supprimée. Le
# Satisfaction 1, lui, est illimite
1 Archivage
Sassions
151 a19:
o Mes 1snozoasaness il | restaurer || supprimer
sauvegardes e T

Télécharger | Restaurer ‘ Supprimer ‘

. Vos données vous appartiennent
&

Ce que vous pouvez reprendre, a tout moment, sans nous le demander.

42 types de contenu 125 éléments enregistrés

Au-dela des archives ci-dessus, vous pouvez télécharger l'intégralité de vos données en
un seul fichier lisible, sans rien installer C'est votre droit a la portabilité (RGPD, article 20)
— il s'exerce ici, en un clic.

Télécharger toutes mes donné:

Ce qui n'est pas conservé : minuteur dur

sans objel une fois la séance finie - sondage édlair, dépoullié er

vail dissous 2 la fin du cours - cases cochées pendant

une séance, propres A cetle séance

Figure 88 — Your successive backups.

Support

The Support button in the top bar opens a discussion thread with the team, inside the platform. You follow
your requests from My support requests; an email notification tells you about replies.
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A Teaching Toolkit Q Search a room, a quiz ® Support a e Camille Dubois -

€ Home My Notifications
A My Rooms No notifications.

83 Library

Wl Results

+ MORE v

PLAN PRO
5120 rooms used

My plan —

Figure 89 — The notification centre.
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Appendices

Appendix A — Activities and their sharing modes

Activity In a room Link / QR Live

Quizzes & MCQ yes yes yes (Live Mode)
Arcade Quiz yes yes no

Question Bank — — — (preparation tool)
Flashcards yes yes no

Branching scenario yes yes no

Guided course yes yes no

Sequence yes yes no
Presentations yes no yes
Whiteboards yes no yes

Interactive Videos yes yes no

Code editor yes no yes

Sticky notes yes no yes

Notes yes no no

Mind maps yes no yes

Kanban yes no yes

Wheel of Fortune yes no yes

Word cloud yes yes yes

Pathways yes yes no

Exercise bank yes no yes

Lesson plans — — — (preparation tool)

Appendix B — Solving common problems

A learner cannot get into the room.

Check three things: the code is the one of the active room; the room has no expiry date in the past; if the
room is private, the learner is on the registered list.

Screen sharing will not start.

Use Test my connection from the room. Corporate networks often filter the necessary ports; if so, use the
guest network or a mobile hotspot.
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My whiteboard came back empty.

Reopen the board from the list: the last saved version is there. Avoid letting the computer sleep with the
board open, and glance at the content before carrying on after a break.

| can no longer create a room or an activity.

You have reached your plan’s quota. Archive a finished room, or change offer from My plan.

A learner lost their result page.

The result page is only reachable in the session where the paper was handed in. You, however, find the full
paper again in Results.

The interface is in the wrong language.

The choice is made in your profile, and it is kept. For your learners, the selector is in the room.

Appendix C — Glossary

Term Definition

Activity A teaching item created from the Library: quiz,
whiteboard, sticky-note wall...

Room The online space where you gather your learners and
your activities

Room code The string your learners type to come in

Signed link A direct sharing link, specific to one activity, that opens
access without a room

Group A set of learners, used to filter results and restrict access

Session A real course described in the organisation space: dates,
trainees, trainer

Quota The maximum number of items of one type your
subscription allows

EduTools template A ready-made activity, supplied with its facilitation sheet
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